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Article 1. General Provisions  

1.1 Title  
¢Ƙƛǎ hǊŘƛƴŀƴŎŜ ǎƘŀƭƭ ōŜ ƪƴƻǿƴ ŀǎ ǘƘŜ άCity of Hammond Louisiana Unified Development Codeέ ŀƴŘ Ƴŀȅ ōŜ ŎƛǘŜŘ 

ŀƴŘ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άǘƘƛǎ ŘŜǾŜƭƻǇƳŜƴǘ ŎƻŘŜέ ƻǊ ά¦5/Φέ 

1.2 Authority  
This development code is adopted pursuant to the authority granted by Louisiana Revised Statute 33:4721-4732, 

[particularly the creation of boundaries of zoning districts as well as the restrictions and regulations to be enforced 

therein, such that the City of Hammond may avail itself of the provisions of Louisiana Revised Statute 33:4721-

4732. 

1.3 Applicability  
The provisions of this development code apply to the development of all land within Hammond, Louisiana.  No 

development shall be undertaken without prior authorization pursuant to this development code.   

1.4 Effective Date 
This development code was adopted on February 18, 2014 and became effective on March 1, 2014.   

1.5 Purpose  
A. This development code is adopted for the purpose of guiding development in accordance with the City of 
IŀƳƳƻƴŘΩǎ ŎƻƳǇǊŜƘŜƴǎƛǾŜ ƳŀǎǘŜǊ Ǉƭŀƴ ŀƴŘ ŜȄƛǎǘƛƴƎ ŀƴŘ ŦǳǘǳǊŜ ƴŜŜŘǎ ƻŦ ǘƘŜ /ƛǘy of Hammond in order to 
protect, promote and improve the public health, safety, morals, convenience, order, appearance, 
prosperity, and general welfare 

B. The regulations hereby enacted are designed to exercise the full range of authority available to the City of 
Hammond under Louisiana Law to:  

(1) Promote the health, safety and general welfare of the residents of the City of Hammond, while recognizing 
the rights of real property owners, by adopting a comprehensive zoning ordinance.   

(2) Help achieve the goals, objectives and policies of the Comprehensive Master Plan. 
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(3) Prevent overcrowding of land and avoid undue concentration or dispersal by creating zoning districts 
consistent with the character of each area within the City of Hammond and adopting an official zoning 
map.   

(4) Provide the most beneficial relationship between the uses of land and buildings and the circulation of 
automobile traffic and pedestrians throughout the City of Hammond, and to secure safety from natural 
disaster, fire and other dangers by providing for the proper location and width of streets, sidewalks, and 
buildings.   

(5) Provide for a range of open spaces through the most efficient design and layout of the land. 
(6) Carry out such other purposes in the public interest as may be specifically cited in this development code.     

1.6 Intent  
This development code is intended to provide a mechanism for implementing the following goals:  
A. Protecting the natural infrastructure and visual character of the region.  
B. Creating a range of housing opportunities and choices. 
C. Creating mixed use, walkable neighborhoods. 
D. Encouraging community and stakeholder collaboration. 
E. Fostering distinctive, attractive communities with a strong sense of place. 
F. Making development decisions predictable, fair and cost effective. 
G. Mixing land uses. 
H. Preserving open space, farmland, rural character, natural beauty and critical environmental areas.   
I. Providing a variety of transportation choices and transportation corridors that are planned in coordination 

with land use.   
J. Strengthening and directing development towards existing communities. 
K. Taking advantage of compact building design where infrastructure is in place.   
L. Prohibit uses, buildings or structures incompatible with the character of established districts. 
M.   Establish procedures necessary to implement and enforce the provisions of this development code. 
N. Encourage compliance with all applicable Americans with Disabilities Act Accessibility Guidelines. 
O. Establish district regulations which encourage originality and flexibility in design to ensure that development 

is properly related to its site and to surrounding development patterns. 

1.7 Minimum Requirements  
The requirements of this development code shall be considered as the minimum requirements for the promotion 
of the public health, safety and general welfare. 

1.8 Conflicting Provisions  
A. All development must comply with relevant Federal and State regulations.  Whenever any provision of this 

development code imposes a greater requirement or a higher standard than is required in any Federal or 
State statute or regulation, the provisions of this development code shall govern unless preempted by 
Federal or State law.   

B. It is not the intent of this development code to interfere with or annul any easements, covenants, or other 
agreements between parties; provided that where this development code imposes a greater restriction 
upon the use and dimensions of buildings, structures, or land, or requires larger open spaces than are 
imposed or required by other ordinances, regulations, or permits, or by easements, covenants, or 
agreements, the provision of this development code shall govern, except where expressly qualified in this 
development code. 

C. This development code shall not interfere with and does not supersede any regulations or guidelines, 
including the Americans with Disabilities Act or Architectural Barriers Act (ADA-ABA) Accessibility Guidelines 
or other applicable guidelines.  
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1.9 Severability  
Should any provision of this development code be decided by the courts to be unconstitutional or invalid, that 
decision shall not affect the validity of this development code other than the part declared to be unconstitutional 
or invalid.   

1.10 Repeal of Ordinances 
The following ordinances of the City of Hammond as amended are hereby repealed. 

A. Ordinance No. 346 Zoning 
  B. Ordinance No. 2769 Zoning 
 C. Ordinance No. 351 Subdivision 
 D. Ordinance No. 1095 Subdivision  
 E. Ordinance No. 1096 Subdivision 
 F. Ordinance No. 2325 Subdivision  
 G. Ordinance No. 5144 Stormwater  
 H. Ordinance No. 3040 Landscaping, Clearing, Fill-Urban Forestry  
 I. Ordinance No. 2670 Administrative Procedure 
 J.  Ordinance No. 3003 Lighting Standard Amendment 
 K. Ordinance No. 5202 Flood Damage Prevention 
 L. Ordinance No. 2118 Sign Ordinance  
 M. Ordinance No. 4042 Addresses and Use of Street Names 
 N. Ordinance No. 5176 Amendment to Ordinance No. 2769 
 O. Ordinance No. 5219 Amendment to Ordinance No. 2769 
 P. Ordinance No. 5237  Amendment to Ordinance No. 2769 
 Q. Ordinance No. 5273  Amendment to Ordinance No. 2769 
 R. Ordinance No. 295 Planning and Zoning Commission 
 S. Ordinance No 2550 Zoning 
The following regulations of the City of Hammond as amended are hereby repealed. 
 A. Chapter  3:  Advertising and Signs 
 B. Chapter  9:  Article I. ς In General, Sections 9-8, 9-10, 9-11, 9-12 and 9-13 

C. Chapter  9:  Article VIII. ς Landscaping, Clearing, Fill and Urban Forestry 
D. Chapter 14.5:  Flood Damage Prevention Ordinance 
E. Chapter 17.3: Historic Preservation 
E. Chapter 28: Article II. - Subsurface Drainage and Stormwater Regulations 
F. Chapter 28: Article IV. ς Public Tree Ordinance/Urban Forestry 
G. Chapter 28: Article V. ς Abandonment of Streets 

The repeal of an ordinance shall not revive any ordinances in force before or at the time the ordinance repealed 
took effect.  The repeal of an ordinance shall not affect any punishment or penalty incurred before the repeal took 
effect, or any suit, prosecution or proceeding pending at the time of the repeal, for an offense committed under 
the ordinance repealed.  

1.11 Tract or Lot Reduction  
No tract or lot, even though it may consist of one or more adjacent tracts or lots of record in single ownership, 
shall be reduced in size so that the minimum area per dwelling unit, minimum width, maximum density or building 
coverage requirements, and other requirements of this development code are not maintained. This prohibition 
shall not be construed to prevent the purchase or condemnation of narrow strips of land for public utilities or 
right-of-way purposes.  

1.12 Altering Code  
It shall be unlawful for any person in the city to change or amend by additions or deletions, any part or portion of 
this development code, or to insert or delete pages or portions thereof, or to alter or tamper with such Code in any 
manner whatsoever which will cause the law of the City of Hammond to be misrepresented thereby. Any person, 
violating this section shall be punished as provided in Section 2.4.3 hereof.  
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1.13 Plans to Be Considered  
Relevant plans shall be considered in making any modifications to this development code, including but not limited 
to the following: 

A. City of Hammond Comprehensive Master Plan 
B. Major Streets Plan, City of Hammond, Louisiana 
C. Hammond Downtown Development District Development Plan 
D. Tangipahoa Parish Hazard Mitigation Plan 
E. Tangipahoa Parish Comprehensive Plan 
F. City of Hammond Drainage Study 

 

1.14 Annexed Land  
A. If the City receives an annexation request, the parties requesting the annexation must provide the Planning 

and Zoning Commission with a property plat map, a legal description, and a proper petition from the 
applicants at least 30 days prior to the Planning Commission meeting at which the request will be reviewed. 
Zoning of annexed land shall be in accordance the provisions of LA R.S. 4725.1 in addition to any other 
applicable state statutes. 

B. The map provided shall be consistent with the existing zoning plat maps in form and shall include the 
following features: 

(1) The scale of the map shall be 1 inch = 400 feet. 
(2) The map shall show the property boundaries and property owners in the newly annexed territory, proper 

placement of these properties, a north arrow, roads and canals in the annexed area or adjacent to it, and 
any classifications (the map shall be to scale). 

(3) The map shall be legible and dated. 
C. Provision of this map shall be the responsibility of the petitioners for annexation and shall either be drawn 

by a professional draftsman, engineer, or land surveyor or be obtained from the Parish Clerk of Court's 
Office and updated. 

D. All territory which may hereinafter be added to the City of Hammond shall automatically be classified as 
lying and being in the RS-8 Zoning District until such classification shall have been changed by a rezoning 
amendment as provided by this code. The property owner may request a certain zoning classification other 
than RS-8 in conjunction with the annexation request and in this manner be exempt from payment of 
rezoning fees. 

E. All uses, yards, and lots area of properties in the newly annexed territory not complying with the guidelines 
and specifications of the RS-8 District, shall be classified as non-conforming, until such time as other more 
appropriate zoning classifications have been requested and approved by the Zoning Commission and City 
Council. Non-conforming uses, yards and lots may continue to exist in annexed territory according to the 
non-conforming guidelines of this Ordinance. 

F. The Planning and Zoning Commission or the City Council may call for a study to be undertaken (and 
coordinated by the Planning and Zoning Commission) of the proposed annexation to determine proper 
zoning recommendations as well as other appropriate information needed by the City. If done, the Planning 
and Zoning Commission may recommend to the City Council appropriate zoning classifications for the new 
territory that may be other than RS-8. These recommendations may become part of the official zoning map, 
if passed by the City Council after appropriate public hearings are held by both the Planning and Zoning 
Commission and the City Council. 

G. Any property owner in the newly annexed area or any adjacent property owner to the newly annexed 
territory may make one appeal of the zoning recommendations, or any part thereof, to the City Council. 

H. The Zoning & Planning Commission shall call a public hearing concerning the annexation and advertise such 
in the official journal of the City at least one time prior to making their recommendation to the City Council. 
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1.15 Code Numbering  
This development code is divided into Articles, Chapters and Sections, as set forth below. The terms shall be used 
to interpret the provisions of this development code.  
Article 3.  
  Chapter 3.1  
    Section 3.1.1  
      Sub-Section 3.1.1A  
        Paragraph 3.1.1A (1)  
          Item 3.1.1A (1)(a)   
            Sub-Item 3.1.1A (1)(a)(1)   
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Article 2. Administration 
2.1 Review Bodies 
      2.1.1 City Council 
      2.1.2 Planning and Zoning Commission 
      2.1.3 Reserved 
      2.1.4 City building  
      2.1.5 Building Official 
      2.1.6 Historic District Commission 
      2.1.7 Downtown Development District (DDD) 

Design Review Committee 
      2.1.8 Liability of administering officials, 
                 officers, and employees 
2.2 Summary of Review Authority 
      2.2.1 Summary of Review Table 
2.3 Procedures 
      2.3.1 Common Review Procedures 

      2.3.2 Text Amendment 
      2.3.3 Zoning Map Amendment 
      2.3.4 Subdivision 
      2.3.5 Site Plan Review 
      2.3.6 Right of Way Revocation 
      2.3.7 Right of Way Dedication 
      2.3.8 Development Agreements 
      2.3.9 Variances 
2.4 Enforcement 
      2.4.1 Building Official 
      2.4.2 Building Permit Required 

        2.4.3 Violations, Penalty, and General 
Provisions 

        2.4.4 Validity 

 
Article 2. Administration  

 

2.1 Review Bodies 
 

2.1.1 City Council  
A. General Authority  

The Hammond City Council may exercise additional powers as may be described elsewhere in this 
development code and as permitted by the City Code of Ordinances.  

B. Final Authority  
With respect to this development code, the governing body is responsible for final action regarding:  

(1) Text Amendments;  
(2) Zoning Map Amendments;  
(3) Major Subdivision (Procedure A & B);  
(4) Minor Subdivision (Administrative & Non-Administrative) 
(5) Right-of-way Revocation; 
(6) Right-of-way Dedication; and 
(7) Development Agreements. 
 

2.1.2 Planning and Zoning Commission   
A. Establishment  
The Hammond Planning and Zoning Commission is established as provided herein. 
B. General Authority  

(1) The Planning and Zoning Commission performs related duties as directed by the governing body and 
by authority of LA R.S. 33:101 ς 33:120. 

(2) The Planning and Zoning Commission may exercise additional powers as may be described elsewhere 
in this development code and as permitted by the City Code of Ordinances.  

(3) By authority of LA R.S. 33: 101-120, as amended, other applicable laws, statutes, ordinances, and 
regulations of the State of Louisiana, the Planning Commission does hereby exercise the power and 
authority to review, approve, and disapprove plats for subdivision land within the corporate limits of 
the municipality.  
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(4) By the same authority, the Planning Commission does hereby exercise the power and authority to pass 
and approve or disapprove development of plat subdivisions of land already recorded in the office of 
the Parish Clerk of Court if such plats are entirely or partially undeveloped.  

(5) The plat shall be considered to be entirely or partially undeveloped if:  
(a) said plat has been recorded with the Parish Clerk of Court's office without a prior approval by the 

City Planning Commission, or  
(b) said plat has been approved by the Planning Commission where the approval has been granted 

more than three years prior to granting a building permit, on the partially or entirely undeveloped 
land, and the zoning regulations for the district in which the subdivision is located, have been 
changed subsequent to the original final subdivision approval. 

C. Review Authority  
With respect to this development code, the Planning and Zoning Commission reviews and makes 

recommendations regarding:  
(1) Zoning Map Amendments;  
(2) Major Subdivision (Procedure A & B);  
(3) Minor Subdivision (Administrative & Non-Administrative);  
(4) Right-of-way Revocation; 
(5) Right-of-way dedication; and 
(6) Text Amendments 

D. Final Authority  
With respect to this development code, the Planning and Zoning Commission shall be responsible for final 

action (subject to appeal) regarding:  
(1) Major Subdivision Preliminary Plan;  
(2) Major Subdivision Final Plan (Procedure A & B);  
(3) Minor Subdivision (Non-Administrative); and 
(3) Major Site Plan Review 

E. Composition of the Planning and Zoning Commission: The Planning and Zoning Commission shall be 
composed of 5 members appointed by the Mayor and confirmed by the City Council in accordance with 
Title 33 of the Louisiana Revised Statutes. In addition, at least two persons on the Commission shall be 
familiar with the building industry. These persons may be developers, architects, engineers, realtors, city 
planners or any other person familiar with community growth and building. However, such members of the 
Commission may not vote on items in which they have a conflict of interest. 

F. Additional Authority 
 (1) General Authority  
      (a) The Planning and Zoning Commission Shall have authority to perform related duties as directed by 
                  the City Council and pursuant to LA R.S. 33:4727.  
            (b) The Planning and Zoning Commission may exercise additional powers as may be described  
                  elsewhere in this development code and as permitted by the City Code of Ordinances.  

 (2) Final Authority  
                      With respect to this development code, the Planning and Zoning Commission is responsible for final  
                      action regarding: 

(a) To hear and decide appeals involving the interpretation of any provision of this Unified     
     Development Code or when it is alleged that there is error in any order, requirement, decision, or  
     determination made by the Building Official concerning this Unified Development Code; 

     (b) Decide on structures and uses that are for temporary or seasonal purposes (such as Christmas tree  
           sales or fireworks stands) that may not typically be included in this UDC. 
     (c) Hear and decide appeals involving the boundaries of the zoning district; and  
     (d) To review and grant variances to the zoning district regulations when it is found that: 

   (1) Strict application of the zoning district regulations would cause an unreasonable hardship to the 
property owner/owners, unless the hardship was actually created by the applicant. 

   (2) There are special demonstrable circumstances or conditions applying to the land or building for 
which the variance is sought, which circumstances or conditions are peculiar to such land or 
building and do not apply generally to land or buildings in the district, and that strict application of 
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the provisions of this ordinance under these conditions would deprive the applicant of any 
reasonable use of such land or building.  

(3) Role of Planning and Zoning Commission as the Board of Adjustments:   
The role of the Planning and Zoning Commission shall be to hear appeals and variances on matters of 
interpretation of the Unified Development Code that have first been presented to the Building Official. 
Any business or citizen may appeal a decision by the Building Official to the Planning and Zoning 
Commission. The Building Official may also request interpretation and/or clarification of any zoning and 
sign regulation or district boundary by presenting the issue to the Planning and Zoning Commission. Any 
appeal of a decision by the Planning and Zoning Commission shall be to the courts as provided by law.  

(4) Rules of Procedure:   
The Planning and Zoning Commission shall adopt its own rules of procedure not in conflict with any 
State Act or City Ordinance. Meetings of the Planning and Zoning Commission shall be held at the call of 
the chairman and shall be publicly announced and open to the public. Each meeting agenda shall be 
sent to the official journal for publication at least 24 hours before such meeting takes place. Minutes of 
the meeting shall be kept. The concurring vote of a majority of the members of the Commission present 
and voting shall be necessary to reverse any order, requirement, decision, or determination of any 
administrative official, or to decide in favor of the applicant on any matter upon which it is required to 
pass under any appeal or variance. 

(5)  Appeals to the Commission: 
    Appeals or variances to the Commission shall be stated in writing on a form designated by the Building 
    Official, and submitted at least seven (7) days prior to the Board meeting. The appeal shall include the  
     name(s) and address(es) of the affected parties, conclusive proof of property ownership, and the    
     nature of the appeal. The Building Official shall be notified of any appeal and shall attend the 
    Commission meeting at which the appeal is scheduled. The appeal may be decided by the Commission  
    at that same meeting or within a 30 day time period following the meeting. There shall be only one 
    appeal on the same matter to the Commission. 

(6)  Fees for Planning and Zoning Commission Applications:  
      A fee as prescribed in Section 2.3.1 is required for applications. 

 

2.1.3 [Reserved] 
 
 

2.1.4 City Planner   
A. Delegation of Authority  
The City Planner may designate any staff member to represent the City Planner in any function assigned by 

this development code. The City Planner remains responsible for any final action.  
B. General Authority  

(1) The City Planner performs related duties as directed by the City Council and Mayor.  
(2) The City Planner may exercise additional powers as may be described elsewhere in this development 

code and as permitted by the City Code of Ordinances.  
C. Review Authority  
With respect to this development code, the City Planner reviews and makes recommendations regarding:  

(1) Text Amendments;  
(2) Zoning Map Amendments;  
(3) Major Subdivision Preliminary Plan;  
(4) Major Subdivision Final Plan (Procedure A & B);  
(5) Minor Subdivision Final Plan (Non-Administrative); 
(6) Major Subdivision Final Plat; 
(7) Major Site Plan Review; 
(8) Right-of-way Revocation; 
(9) Right-of-way dedication;  
(10) Certificate of Appropriateness; 
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(11) Development Agreements 
(12) Variances; and 
(13) Written interpretations of this development code. 

D. Final Authority  
With respect to this development code, the City Planner is responsible for final action (subject to appeal) 

regarding:  
(1)Minor Subdivision; and 
(2) Minor Site Plan 

E. The City Planner must forward to City Staff Personnel for review any site plans and application information 
when a new development is proposed that consists of: 
(1) any new residential single family or multi-family development of three (3) or more units/lots; 
(2) any commercial, institutional, or industrial project in excess of 2 acres (phased or not phased 

development); and 
(3) Any proposed 20,000 square feet of building or larger. 

The following city staff personnel will provide review and comments: 
(1) Review Engineer 
(2) Superintendent of Water/Sewer 
(3) Superintendent of Streets 
(4) Fire Chief 
(5) Drainage District (When any drainage canal maintained by the Drainage District abuts the property) 
The City Planner may also request that the City Staff review site plans for other commercial or industrial 

projects. 

 

2.1.5 Building Official   
A. Delegation of Authority  
The Building Official may designate any staff member to represent the Building Official in any function 

assigned by this development code. The Building Official remains responsible for any final action.  
B. General Authority  

(1) The Building Official performs related duties as directed by the City Council.  
(2) The duties and authority of the Building Official are prescribed in Chapter 9 ς Buildings and Building 

Regulations, Code of Ordinances. 
(3) The Building Official may exercise additional powers as may be described elsewhere in this 

development code and as permitted by the City Code of Ordinances.  
C. Final Authority  
With respect to this development code, the Building Official is responsible for final action (subject to appeal) 

regarding the following:  
(1)Building Permit 
(2) Other permits (See Chapter 9 ς Buildings and Building Regulations, Hammond Code of Ordinances); 

and 
(3) Certificate of occupancy. 

D. Role of the Building Official:  
The Building Official, his designee, or any such other responsible official appointed by the Mayor, and 

approved by the City Council, shall administer and enforce this development code. He shall be responsible 
for assuring that all zoning, signage and parking regulations are complied with and for interpreting the 
location of any structure or property in relation to its zoning district. If the Building Official finds that any 
provision of this development code is being violated he shall notify in writing, by certified mail, the persons 
responsible for such violations, indicating the nature of the violation, ordering the action necessary to 
correct it and stating any fines applicable. In addition the issuance of further building permits of any type 
may be withheld from the person in violation until corrective action is made. 
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2.1.6 Hammond Historic District Commission   
A. Defined  
The Hammond Historic District Commission is identified as having the authority to enforce certain provisions 

known as the Hammond Historical District Design Guidelines within the legal boundaries of the Hammond 
Historical District. Requirements of the Commission are found in Chapter 8.1 and Appendix E of the UDC. 

B. Establishment  
The Historic District Commission serves as a historic district quasi-zoning commission for the City of Hammond.  
C. General Authority  
The Hammond Historical District shall have for its purpose the promotion of the educational, cultural, 

economic, and general welfare of the public through the preservation and protection of all such buildings, 
sites, monuments, and structures of historic interest or importance through their protection, maintenance, 
and development as historic landmarks and their recognition as such in the history and traditions of the 
state and nation; to establish and improve property values; and to foster the economic development of the 
areas affected. 

D. Review Authority  
With respect to the Historic District Design Guidelines, the Historic District Commission reviews and makes 

recommendations regarding any new building construction, exterior renovations and modifications which 
require a building permit and which are located within the boundaries of the Historic District as outlined in 
its charter. 

E. Final Authority  
With respect to this development code, the Hammond Historic District Commission is responsible for final 

action regarding applications for a Certificate of Appropriateness in accordance with the Chapter 8.1 and 
Appendix E of the UDC. Appeals shall be made in accordance with Chapter 8.1 of the UDC. 

 

2.1.7 Downtown Development District (DDD) Design Review Committee   
A. Defined  
The Hammond Downtown Development District (DDD) Design Review Committee is identified as having the 

authority to enforce certain provisions known as the Downtown Development District Guidelines within the 
legal boundaries of the Hammond Downtown Development District.  

B. Establishment  
Pursuant to LA R.S. 33:2740.15 the Downtown Development District (DDD) serves as a political subdivision of 

the state of Louisiana as defined in Article VI, Section 44(2) of the Constitution of Louisiana.  
C. General Authority  

(1) The Hammond Downtown Development District (DDD) shall have the specific authority provided in R.S. 
33:4625(F); such authority shall be exercised solely within the district.  

(2) The city building department will coordinate with and consult any adopted design guidelines passed by 
the Downtown Development District (DDD) before approving building permits within the DDD boundaries. 
The DDD may appoint a design representative or subcommittee to review and approve the architectural 
design of building plans before building permits are issued. 

D. Review Authority  
(1) With respect to the Downtown Development District Design Guidelines, the Downtown Development 

District (DDD) Design Review Committee reviews and makes recommendations regarding any new 
building construction, exterior renovations and modifications which require a building permit and which 
are located within the boundaries of the Downtown Development District as outlined in its charter.  

(2) The Hammond DDD reviews those sections within its boundaries that are not zoned industrial and do not 
fall within the parameters of the Local Register Historic District (that is, are not under the purview of the 
Historic District Commission). 

(3) The Hammond DDD Design Review Committee will issue a Certificate of Appropriateness to the City 
Planner. 

 
 
 



 

2-6 
 

E. Final Authority  
As ultimate authority for enforcing these guidelines resides with municipal authorities, the Hammond City 

Council will be the final venue for resolving any disputes that may arise from their implementation or 
interpretation. 

 

2.1.8 Liability of administering officials, officers, and employees . 
Any official, officer or employee charged with the enforcement of the construction and technical codes adopted by 

the city, acting for the city in the discharge of their duties, shall not thereby render themselves liable personally; 

and they are relieved from all personal liability for any damage that may accrue to persons or property as a result 

of any act required or permitted in the discharge of their duties. Any suit brought against any official, officer or 

employee because of such act performed by them in the enforcement of any provision of the construction and 

technical codes adopted by the city shall be defended by the city attorney until the final termination of the 

proceedings. 

 
 
2.2 Summary of Review Authority
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tƭŀƴ όtǊƻŎŜŘǳǊŜ ά!έύ 

2.3.4  RR    RR D    PH PH SP M PZ/CC 

Major Subdivision Prelim 
tƭŀƴόtǊƻŎŜŘǳǊŜ ά.έύ 

2.3.4  RR    D D    PH PH SP M PZ/CC  

Minor Subdivision 2.3.4  D²    D/A     PH-A  SP M PZ-A 

Site Plan Review: 

Minor 2.3.5  D    A     PH-A   M PZ-A 
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Right of Way Revocation 2.3.6  RR    RR D     PH SP M PZ/CC 
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1. Public hearing notice shall be mailed to all adjacent property owners. 

2. See Sub-Section 2.3.4F for approval requirements. 
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PH = Public Hearing 

PH-A = Public Hearing upon Appeal Only 

SP = Sign Posted 

M = Mailed 

CC=City Council 

PZ = Planning and Zoning Commission 

BA = Board of adjustment 

HD = Historic District Commission 

DDD = DDD Design Review Committee 
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2.3 PROCEDURES 
 
2.3.1 Common Review Procedures  
 
A. Pre-Application Conference  

(1) Before submitting an application for development approval, an applicant may schedule a pre-application 
conference with the City Planner to discuss the procedures, standards and regulations required for approval 
in accordance with this development code.  

(2) A mandatory pre-application conference with the City Planner shall be required for the following:  

(a) Zoning Map Amendment;  
(b) Major Subdivision; 
(c) Minor Subdivision; and 
(d) Major Site Plan Review. 

B. Application Requirements 
(1) Submittals  
Applications required under this development code shall be filed with the Department of Planning in 

accordance with the following. 
(2) Forms  
Applications required under this development code must be submitted on forms and in such numbers as 

required by the Department of Planning.  
(3) Fees  
Filing fees have been established to defray the cost of processing the application, as listed with the Department 

of Planning and adopted by the City Council. Before review of an application, all filing fees must be paid in 
full. 

(4) Completeness Determination  
(a) All applications must be complete before the City Planner/Building Official is required to review the 

application.  
(b) An application is considered complete when it contains all of the information necessary to decide 

whether or not the development as proposed will comply with all of the requirements of this 
development code.  

(c) The presumption is that all of the information required in the application forms is necessary to satisfy 
the requirements of this Article. However, it is recognized that each application is unique, and 
therefore more or less information may be required according to the needs of the particular case. The 
applicant may rely on the recommendations of the City Planner/Building Official as to whether more 
or less information shall be submitted.  

(d) Once the application has been determined complete, copies of the application shall be referred by the 
City Planner/Building Official to the reviewing entities.  

(e) The City Planner/Building Official may require an applicant to present evidence of authority to submit 
the application.  

(5) Application Deadline  
Complete applications shall be submitted in accordance with the published calendar schedule. Schedules 

indicating submittal dates shall be developed each year and made available to the public.  
(6) Staff Consultation after Application Submitted  

(a) Upon receipt of a complete application, within 21 days after the filing deadline, the City 
Planner/Building Official shall review the application and confer with the applicant to ensure an 
understanding of the applicable requirements of this development code; that the applicant has 
submitted all of the information they intend to submit; and that the application represents precisely 
and completely what the applicant proposes to do.  

(b) Once the applicant indicates that the application is as complete as the applicant intends to make it, the 
application shall be placed on the agenda of the appropriate review board in accordance with standard 
procedures. However, if the application is determined incomplete, a recommendation to deny the 
application on that basis shall be provided to the appropriate reviewing entity.  
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(7) Concurrent Applications  
Applications may be filed and reviewed concurrently, at the option of the applicant. 

C. Public Hearings and Notification  
(1) Required Hearings and Notification  

A public hearing shall be required and notification given as set forth below: 
(2) Published Notice  

(a) The Planning and Zoning Commission when conducting any public hearing for subdivision in 
accordance with LA R.S. 33:113 shall schedule and publish notice of the date of public hearing. A 
notice of the date, time, and place of the public hearing must be published at least once in the official 
journal of the municipality and at least five (5) days shall elapse between the first publication and the 
date of the hearing.  

(b) The Planning and Zoning Commission when conducting any public hearing for zoning amendment shall 
schedule the date of public hearing of all requests in accordance with LA R.S. 33:4726. Notice of the 
proposed amendment and of the time and place of the hearing shall have been published at least 
three times in the official journal of the municipality; at least ten (10) days shall elapse between the 
first publication and the date of the hearing.  

(c) The City Council when conducting any public hearing shall schedule the date of public hearing of all 
requests noted in Section 3.2.1. In accordance with LA R.S. 33:4724 notice of the proposed 
amendment and of the time and place of the hearing shall have been published at least three times in 
the official journal of the municipality; at least ten (10) days shall elapse between the first publication 
and the date of the hearing. The public hearing may be held in conjunction with regular City Council 
meetings. Applicants may appeal a decision of the Zoning Board to the Council only once. 

(d) All other Public Hearings shall publish the time and place of a public hearing and notices shall be 
published at least three times in the official journal of the municipality; at least ten (10) days shall 
elapse between the first publication and the date of the hearing. 

 (3) Posted Notice (Sign)  
When an application for a rezoning amendment is filed, the City Building Official or his representative shall 
post one sign in a conspicuous place on the property to be rezoned. The sign shall be posted before the 
public hearing of the Planning and Zoning Commission and the Hammond City Council and shall stay posted 
until the date of that meeting. The sign shall have printed on it, in bold type, the following: 
"A request to rezone this property from [current zoning] to [proposed zoning] has been made. A public 
hearing has been set for [date] at City Iŀƭƭ ƻƴ ώŘŀǘŜϐ ŀǘ ώǘƛƳŜϐΦέ 
The sign shall be not less than two feet wide by two feet in length and shall be made to resist discoloration 
and bending from wetness or weather. Though the sign is provided by the City, it is the responsibility of the 
applicant to ensure that the sign stays posted for the time required as above. The Commission or Council 
may decline to hear an application upon finding that the sign has been removed. When an area or block 
application for rezoning has been filed, two (2) signs shall be posted on the right-of-ways (in the proposed 
areas) of two different streets (if there are two streets) that pass through the proposed area to be rezoned, 
or on one street if there is only one.  

(4) Mailed Notice  
(a) ZONING: In accordance with LA R.S. 33:4724 at least 10 days prior to a hearing regarding amendments 

to zoning districts conducted by the City Council, a good faith attempt to notify the owner or owners 
of record of all adjacent property shall be made by sending an official notice by regular U.S. mail of the 
time, place and subject matter of the hearing.  When more than ten (10) parcels are to be zoned or 
rezoned by enactment of a zoning ordinance, the advertisement in the official journal or a paper of 
general circulation as required by Paragraph 2.3.1C (2) of this Section shall be considered adequate 
notice to the property owners. 

(b) SUBDIVISION: The Planning Commission shall in accordance with LA R.S. 33:113 for subdivision plats 
mail notice of the time and place of the public hearing to the applicant by certified mail not less than 
five days before the date of the hearing. 

D. Notice of Decision  
Within seven days after a decision is made, a copy of the decision shall be sent to the applicant and filed with 

the City Planner, where it shall be available for public inspection during regular office hours.  
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E. Withdrawal of Application  
(1) An applicant may withdraw an application at any time, by filing a statement of withdrawal with the City 

Planner/Building Official except as provided in paragraph (3) below.  
(2) The statement of withdrawal shall be signed by all persons who signed the application or their 

representative.  
(3) If a valid zoning protest petition has been filed, the application may be withdrawn only if the statement 

of withdrawal is filed no later than five days prior to the date of the public hearing upon which the 
matter is to be returned for action by the governing bodies. Thereafter, the application may be 
withdrawn only by action of the governing bodies, by majority vote.  

(4) The City Planner/Building Official may withdraw applications due to the failure of the applicant to submit 
required information within 90 days of the initial request.  

(5) The application shall move forward to the agenda of the appropriate review body or, if not moved to the 
appropriate agenda within six months, may be withdrawn by the City Planner. 

 

2.3.2 Text Amendment  
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A. When Allowed  
The regulations of this code may, from time to time, be amended, supplemented, changed, modified or 
repealed, as determined by the City Council.  

B. Application and Fees  
(1) A pre-application conference is optional.  
(2) All applications for a text amendment shall be filed in writing with the City Planner.  

C. Review by City Planner  
(1) The City Planner may refer the application to other affected or interested agencies for review and 

comment.  
(2) The City Planner shall provide notice as set out in Section 2.3.1.  

D. Amendments shall not become effective except by a favorable vote of at least a majority of the authorized 
membership of the council. 

E. Public Hearing and Decision by City Council  
(1) Following notice and a public hearing as required in Section 2.3.1, the City Council shall approve or deny 

the text amendment. No amendment or supplement to this Ordinance or to the Zoning Map shall become 
effective until: 

a) The Council has received a final report from the Planning and Zoning Commission on the merits 
of the amendment.  

b) The Council has held a public hearing(s) as required in Section 2.3.1. The public hearing may be 
held in conjunction with regular City Council meetings.   

(2) In deciding, the City Council shall consider the recommendations of the City Planner, relevant comments of 
all interested parties and the review criteria below.  

F. Review Criteria  
The City Council shall consider the following criteria in approving or denying a text amendment:  
A. The proposed text amendment is consistent with the pertinent elements of the City of Hammond 

comprehensive plan and any other adopted plans;  
B. The extent to which the text amendment is consistent with the remainder of this development code;  
C. The extent to which the text amendment represents a new idea not considered in the existing code, or 

represents revisions necessitated by changing conditions over time; whether or not the text amendment 
corrects an error in this development code; and  

D. Whether or not the text amendment revises this development code to comply with state or federal statutes 
or case law.  

G. Expiration  

A text amendment does not expire. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

2-12 
 

2.3.3 Zoning Map Amendment  
 

 
 
A. When Allowed  
The boundaries of zoning districts as shown on the zoning map may, from time to time, be amended or modified, 
as determined by the City Council. 
B. Application and Fees  

(1) A pre-application conference with the City Planner is required.  
(2) All applications for a zoning map amendment shall be filed in writing with the City Planner.  

C. Review by City Planner  
(1) The City Planner may refer the application to other affected or interested agencies for review and comment.  
(2) The City Planner shall provide notice as set out in Section 2.3.1.  
(3) The City Planner shall recommend approval, or denial of the zoning map amendment.  

D. Review by Planning Commission  
(1) Following notice and a public hearing as required in Section 2.3.1, the Planning Commission shall recommend 
approval or denial of the zoning map amendment.  
(2) In recommending, the Planning Commission shall consider the recommendation of the City Planner, relevant 
comments of all interested parties and the review criteria below.  

E. Public Hearing and Decision by City Council  
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(1) Following notice and a public hearing as required in Section 2.3.1, the City Council shall approve or deny the 
zoning map amendment.  
(2) In deciding, the City Council shall consider the recommendations of the City Planner and Planning 
Commission, relevant comments of all interested parties and the review criteria below.  
(3) In case of a protest duly signed and acknowledged by the owners of 20 percent or more either of the areas of 
land (exclusive of streets and alleys) included in a proposed change or within an area determined by lines drawn 
parallel to and two hundred feet distant from the boundaries of the district proposed to be changed, the 
amendment shall not become effective except by the favorable vote of a majority of the members of the entire 
City Council.  

F. Review Criteria 
The City Council shall consider the following criteria in approving or denying a zoning map amendment: 

(1) The proposed zoning map amendment is consistent with the pertinent elements of the City of Hammond 
comprehensive plan and any other adopted plans; 
(2) The proposed zoning map amendment is consistent with the areas designated context; 
(3) The proposed zoning map amendment will reinforce the existing or planned character of the neighborhood;  
(4) The site is appropriate for the development allowed in the proposed district; 
(5) There are substantial reasons why the property cannot be used according to the existing zoning; 
(6) Public facilities and services including but not limited to schools, roads, recreation facilities, wastewater 
treatment, water supply and stormwater facilities, police, fire and emergency medical services are adequate for 
the development allowed in the proposed district; and 
(7) The zoning map amendment will not substantially or permanently injure the appropriate use of adjacent 
conforming properties. 

G. Effect of Denial 
The denial of a zoning map amendment application shall ban the subsequent application for the same or similar 
district for a period of 12 months. 
H. Expiration 
A zoning map amendment does not expire. 
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2.3.4 Subdivision  
 
 
 

 
 
 
 
 
 
 
 
 
 

A. When Required  
No person may subdivide land except in accordance with the procedure and standards of this subdivision code.  

(1) Major Subdivision  
A Major Subdivision (Procedure A) is defined as a major subdivision where a Performance Bond is required 
because public improvements will be dedicated to the city at the completion of construction. 
A Major Subdivision (Procedure B) is defined as a major subdivision where a Performance Bond is not required 
because public improvements will not be dedicated to the city at the completion of construction. 

Minor Subdivision 

 

 

Major Subdivision 
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Major subdivision approval is required for:  
(a) Any subdivision of land not considered a minor subdivision or exempted by the provisions of Paragraph 
2.3.4 A (3).  
(b) The creation of any number of lots where: 

(1) New public or private streets are created;  
(2) A private drive or private street provides access to more than three lots;  
(3) Water or wastewater lines are extended;  
(4) Drainage improvements through one or more lots must be installed; or  
(5) A waiver of any Development Code standard is desired.  

(2) Minor Subdivision  
Minor subdivision approval is required for:  

(a) The realignment or shifting of lot boundary lines, including removal, addition, alignment, or shifting of 
interior lot boundary lines, or the redesignation of lot numbers, provided the application meets the following 
requirements:  

(1) Does not involve the creation of any new street or other public improvement except as otherwise 
provided in this Section;  
(2) Does not involve more than two acres of land or three lots of record;  
(3) Does not reduce a lot size below the minimum area or frontage requirements established by this code; 
and  
(4) Otherwise meets all the requirements of this development code.  

(b) Parcels of land where a portion has been expropriated or has been dedicated, sold, or otherwise 
transferred to the City of Hammond, thereby leaving a severed portion of the original property which requires 
a redesignation of lot number and establishment of new lot boundary lines.  

(3) No Subdivision Review Required  
No subdivision review is required for the following:  

(a) The public acquisition of land for roads, water or wastewater infrastructure.  
(b) Any parcel of land, wherever located, upon which a servitude of passage is created for ingress or egress 
which does not create a through passage and is used exclusively as a driveway need not meet any street 
planning dimensions, except said servitude must be adequate in dimensions to provide for ingress and egress 
by service and emergency vehicles. 

B. Application and Fees 
(1) A pre-application conference is optional for administrative subdivisions and mandatory for minor or major 
subdivisions. 
(2) All applications for subdivision review shall be filed in writing with the City Planner. See Section 2.3.1.  
(3) All major subdivision applications shall be prepared and sealed by a land surveyor licensed in the State of 
Louisiana. 

C. Specific procedures for Plat approval are listed in Article 3. 
D. Preliminary Plat Review by City Planner 

(1) The City Planner may refer the preliminary plat and application to other affected or interested agencies for 
review and comment. 
(2) The City Planner shall recommend approval, approval with conditions, or denial of the preliminary plat and 
application. 
(3) The City Planner may attach conditions required to make the preliminary plat and application comply with 
this development code. 
(4) The City Planner shall provide notice as set out in Section 2.3.1. 

E. Preliminary Plat Decision by Planning Commission 
(1) Following notice and a public hearing as required in Section 2.3.1, the Planning Commission shall approve, 
approve with conditions, or deny the preliminary plat for a major subdivision.  
(2) The preliminary plat shall be approved or denied within 60 days of filing of a complete application, except 
where such time period is extended by the applicant. 
(3) The act of approving or denying a preliminary plat is a legislative function involving the exercise of legislative 
discretion by the Planning Commission, based upon data presented to it. 



 

2-16 
 

(4) In deciding, the Planning Commission shall consider the recommendation of the City Planner, relevant 
comments of all interested parties and the review criteria below.  
(5) The Planning Commission may attach any reasonable conditions necessary to make the subdivision comply 
with this subdivision code, or to protect the health, safety and welfare of City of Hammond and minimize ad-
verse impacts on adjacent properties. 
(6) Where the Planning Commission finds that unnecessary hardship results from strict compliance with this 
development code, a waiver may be granted. The Planning Commission shall find that due to the particular 
physical surroundings, shape or topographical conditions of the property, a particular hardship would result, as 
distinguished from a mere inconvenience. The granting of the waiver must not be detrimental to the public 
safety, health or welfare or injurious to other property or improvements. No waiver shall be granted based 
strictly upon financial considerations. 
(7) The Planning Commission shall consider the following criteria in approving or denying a subdivision: 

(a) The proposed development is consistent with the pertinent elements of the City of Hammond 
comprehensive plan and any other adopted plans. 
(b) The proposed development will reinforce the existing or planned character of the neighborhood. 
(c) The capacity of public facilities and services including schools, roads, recreation facilities, wastewater 
treatment, water supply and stormwater facilities, police, fire and emergency medical services. 
(d) The subdivision demonstrates:  

(1) Compliance with any prior approvals; 
(2) Subdivision design appropriate for and tailored to the unique natural characteristics of the site; 
(3) Adequate, safe and convenient arrangement of access, pedestrian circulation facilities, bicycle facilities, 
roadways, driveways, and off-street parking, stacking and loading space; 
(4) Adequate design of grades, paving, gutters, drainage and treatment of turf to handle stormwater; and 
(5) Adequate access for disabled or handicapped residents through the provision of special parking spaces, 
accessible routes between parking areas and buildings, passenger loading zones and access to other 
facilities. 
(6) Any adverse impacts on adjacent properties have been minimized or mitigated. 

(8) In the event that the Planning Commission denies any preliminary plat and application, the grounds for such 
denial shall be stated in the records of the Planning Commission. 

F. Minor Subdivision Decision by City Planner 
(1) In deciding to approve, approve with conditions or deny the proposed minor subdivision, the City Planner 
shall consider relevant comments of all interested parties and the review criteria below.  
(2) The City Planner may attach conditions required to make the plat and application comply with this 
subdivision code. 
(3) A minor subdivision shall be approved in accordance with the requirements where it is: 

(a) Consistent with the pertinent elements of the City of Hammond comprehensive plan and any other 
adopted plans;  
(b) Meets the requirements of this development code; 
(c) Complies with any prior approvals, including specifically the preliminary plat and any conditions. 

(4) In order to be considered approved a minor subdivision must be signed by 2 of the following three people: 
City Planner, Planning Commission Chairman, or District Councilman.  

G. Modification of Approved Subdivision 
The City Planner is authorized to approve minor modifications to an approved subdivision. All modifications not 
listed as minor below shall be considered by the body that approved the original subdivision. The following 
modifications shall be considered minor: 

(1) Additional or wider easements that do not affect the general placement of buildings or general location of 
roadways; 
(2) Reduction in the number of lots; 
(3) Reduction of length of streets; or 
(4) Modification of public utility service. 

H. Appeal 
(1) A final decision by the City Planner on a minor subdivision may be appealed to the Planning Commission. The 
Planning Commission shall review the subdivision as a major subdivision. 
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(2) A final decision by the Planning Commission on a major subdivision may be appealed to the city council. 
I. Expiration 

A preliminary plat expires after one year where a final plat application has not been filed. Each final plat for a 
phase of the preliminary plat extends the preliminary plat for an additional year. A final plat, once officially 
recorded, does not expire. 

 
 
 

2.3.5 Site Plan Review 
 
 

 
A. When Required  

(1) Major Site Plan  
Major site plan review by the Planning Commission is required for:  

(a) Construction of 10 or more residential units on a platted lot of record.  
(b) Construction or expansion of 5,000 or more square feet of Row House, Apartment, Mixed Use, Commercial 
or Industrial building types.  

(2) Minor Site Plan  
Minor site plan review by the City Planner is required for: 

(a) Construction or expansion of up to 5,000 square feet of Row House, Apartment, Mixed Use, or Industrial 
building types.  
(b) Construction of more than two, but less than 10, residential units on a platted lot of record.  
(c) Creation of more than 1,000 square feet of additional impervious surface (paving).  

Minor Site Plan Major Site Plan 
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(d) Construction of accessory structures in nonresidential districts.  
B. Application and Fees  

(1) A pre-application conference is optional for a minor site plan and mandatory for a major site plan.  
(2) All applications for site plan review shall be filed in writing with the City Planner.  

C. Review by City Planner  
(1) The City Planner may refer the application to other affected or interested agencies for review and comment.  
(2) The City Planner shall provide notice as set out in Section 2.3.1.  
(3) The City Planner shall recommend approval, approval with conditions, or denial of a Major Site Plan.  

D. Minor Site Plan Decision by City Planner  
(1) In deciding to approve, approve with conditions or deny the proposed site plan, the City Planner shall 
consider relevant comments of all interested parties and the review criteria below. 
(2) The City Planner may attach any condition to the site plan necessary to ensure the site plan meets the 
requirements of the development code. 

E. Major Site Plan Decision by Planning Commission 
(1) The Planning Commission shall approve or deny the major site plan. 
(2) In deciding, the Planning Commission shall consider the recommendation of the City Planner, relevant 
comments of all interested parties and the review criteria below.  
(3) The Planning Commission may attach any condition to the site plan necessary to ensure the site plan meets 
the requirements of the development code. 

F. Review Criteria 
The City Planner and Planning Commission shall consider the following criteria in approving or denying a site 
plan: 
(1) The proposed development is consistent with the pertinent elements of the City of Hammond 
comprehensive plan and any other adopted plans. 
(2) The proposed development meets the requirements of this unified development code and any applicable 
City Ordinances; 
(3) The site plan demonstrates compliance with any prior approvals. 

G. Building Permit 
No building permit shall be issued for development requiring a site plan until the site plan has been approved. 
H. Dedication and Improvements 

(1) In developing property requiring a site plan under this development code, the applicant must dedicate any 
additional right-of-way necessary to the width required by the City of Hammond for streets adjoining the 
property, install curbs and gutters and pave all streets adjoining the property, and install sidewalks and 
landscaping, all based on the unified development code. 
(2) The applicant shall bear the costs of installation of any on-site or off-site improvements required by this 
development code, including provisions for stormwater management, paving and utilities. 

I. Modification of Approved Site Plan 
The City Planner is authorized to approve minor modifications to an approved site plan. All modifications not listed 
as minor below shall be considered by the body that approved original site plan. The following modifications shall 
be considered minor: 

(1) Up to a 25 percent increase or any decrease in gross floor area of a single building; 
(2) Up to a 25 percent reduction or any increase in the approved setbacks from exterior property lines; and 
(3) Relocation of parking areas, internal streets or structures where such relocation occurs more than 100 feet 
from exterior property lines. 

J. Appeal 
(1) A final decision by the City Planner on a minor site plan may be appealed to the Board of Adjustment. 
(2) A final decision by the Planning Commission on a major site plan may be appealed to the City Council. 

K. Expiration 
A site plan expires after one year if a building permit application has not been filed. 
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2.3.6 Right Of Way Revocation  

 
 
 
All applications for right-of-way revocation, including revocation of easements and divestiture of excess right-of-
way, shall be subject to the following procedure.  

A. Pre-Application Conference  
An applicant requesting right-of-way Revocation shall schedule a pre-application conference.  
B. Application Requirements  

(1) An application for right-of-way Revocation shall be submitted in accordance with Section 2.3.1, Application 
Requirements.  
(2) At the time of filing application with the Planning Commission, the applicant shall submit to the Office of 
the Planning Commission a plat showing the existing street, alley, right-of-way, or servitude, and the proposed 
relocation, if necessary, together with a written request giving the reasons supporting such revocation or 
relocation. 

C. City Planner Action  
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(1) Upon submission of a completed application, the City Planner may schedule the application for review by 
the interested parties.  
The interested parties may make comments concerning the revocation and conditions of approval.  
(2) The City Planner shall prepare a report that reviews the application in light of comments provided by the 
interested parties, any plans to be considered and the general requirements of this development code. The 
report and any related application materials shall be forwarded to the Planning Commission.  

D. Planning Commission Action  
(1) Not less than 35 or more than 60 days after an application has been determined complete, the Planning 
Commission shall hold a public hearing and give notice in accordance with Section2.3.1, Public Hearings and 
Notification.  
(2) The Planning Commission shall make a recommendation on the application after deliberation and prior to 
the close of the public hearing. The Planning Commission may, prior to the close of the public hearing, take 
the matter under advisement or defer decision until the next regular meeting of the Commission.  

E. City Council Action  
(1) Within 21 days following the Planning Commission public hearing, the City Planner shall forward the 
completed request and any related materials, including the Planning Commission recommendation, to the City 
Council for final action.  
(2) The City Council shall hold a public hearing and give notice in accordance with Section 2.3.1, Public 
Hearings and Notification. The City Council shall by Ordinance approve, approve with conditions, or reject the 
application. The City Council may defer action until the next regular meeting.  

F. Transfer of Title and Recording  
(1) The applicant shall pay to the appropriate Real Estate Department the cost for the transfer of title and the 
recording of appropriate deeds prior to the recording of any deeds.  
(2) This chapter does not give any person the right to have a street, alley, right-of-way, or servitude revoked 
and the City does not warrant clear and merchantable title to any property over which the street, alley, right-
of-way or servitude to be revoked or relocated lies. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
2.3.7 Right Of Way Dedication  
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A. Applicability  
These procedures shall not apply to street widening dedications, dedication of streets where a design hearing has 
been held, a subdivision or a site plan has been approved, or to dedication of streets where the Public Works 
Department will provide the improvements.  
B. Pre-Application Conference  
An applicant requesting right-of-way dedication shall schedule a pre-application conference in accordance with 
Section 2.3.1.  
C. Application Requirements  

(1) An application for right-of-way dedication shall be submitted in accordance with Section 2.3.1, Application 
Requirements.  
(2) The City Planner will establish specific submittal requirements for right-of-way dedication applications.  

D. City Planner Action  
(1) Upon submission of a completed application, the City Planner may schedule the application for review by the 
City Staff. The City Staff may make comments concerning the dedication and conditions of approval.  
(2) The City Planner shall prepare a report that reviews the application in light of comments provided by the City 
Staff, any plans to be considered and the general requirements of this development code. The report and any 
related application materials shall be forwarded to the Planning Commission.  




