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Article 1.General Provisions

1.1 Title
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1.2 Authority

This development code is adopted pursuant to the authority granteddaysiana Revised Statute 33:472732,
[particularly he creation of boundaries of zoning districts as well as the restrictions and regulations to be enforced
therein, such that the City of Hammond may avail itself of the provisibhsuisiana Revised Statute 33:4721

4732.

1.3 Applicability
The provisions of this development code apply to the development of all land within Hammond, Louisiana. No
development shall be undertaken without prior authorization pursuant to this development code.

1.4 Effective Date
This development code was adogten February 18, 2014nd became effective oilarch 1, 2014

1.5 Purpose
A. Thisdevelopmentcode isadoptedfor the purpose ofyuiding development in accordance with the City of
I YY2YyRQa O2YLINBKSyaA@S Yl aidSNI LI yofHamyioRd irSdedkrdol A y 3
protect, promote and improve the public health, safety, morals, convenience, order, appearance,
prosperity, and general welfare
B. The regulations hereby enacted are designed to exercise the full range of authority available tiy thfe Ci
Hammond under Louisiana Law to:
(1) Promotethe health, safety angeneralwelfare of the residents of the City ffammond, while recognizing
the rights of real property owners, by adopting a comprehensive zoning ordinance.
(2) Help achieve thgoals, objectives and policies of the Comprehensive Master Plan.
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1.6

(3) Prevent overcrowding of land and avoid undue concentration or dispersal by creating zoning districts
consistent with the character of each area within the City of Hammond and adoptioffieial zoning
map.

(4) Provide the most beneficial relationship between the uses of land and buildings and the circulation of
automobile traffic and pedestrians throughout the City of Hammond, and to secure safety from natural
disaster, fire and othedangers by providing for the proper location and width of streets, sidewalks, and
buildings.

(5) Provide for a range of open spaces through the most efficient design and layout of the land.

(6) Carry out such other purposes in the public interest as bwgpecifically cited in this development code.

Intent

Thisdevelopmentcode is intended to provide a mechanism for implementing the following goals:

ozzrAe
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Protecting the natural infrastructure and visual character of the region.

Creating a range ofdusing opportunities and choices.

Creating mixed use, walkable neighborhoods.

Encouraging community and stakeholder collaboration.

Fostering distinctive, attractive communities with a strong sense of place.

Making development decisions predictable, faird cost effective.

Mixing land uses.

Preserving open space, farmland, rural character, natural beauty and critical environmental areas.
Providing a variety of transportation choices and transportation corridors that are planned in coordination
with landuse.

Strengthening and directing development towards existing communities.

Taking advantage of compact building design where infrastructure is in place.

Prohibit uses, buildings or structures incompatible with the character of established districts.

Establish procedures necessary to implement and enforce the provisions of this development code.
Encourage compliance with all applicable Americans with Disabilities Act Accessibility Guidelines.
Establish district regulations which encourage originalitg flexibility in design to ensure that development
is properly related to its site and to surrounding development patterns.

Minimum Requirements
requirements of thidevelopmentcode shall be considered as the minimum requirements for the promotion

of the public health, safety and general welfare.

1.8

A.

C.

Conflicting Provisions

All development must comply with relevant Federal and State regulations. Whenever any provision of this
developmentcode imposes a greater requirement or a higher standard tkarequired in any Federal or
Sate statute or regulation, the provisions of ttdgvelopment codeshall govern unless preempted by
Federal or State law.

It is not the intent of thislevelopmentcode to interfere with or annul any easements, covenants, or other
agreements between parties; provided that where ttsvelopmentcode imposes a greater restriction
upon the use and dimensions of buildings, structures, or land, or requirgarlapen spaces than are
imposed or required by other ordinances, regulations, or permits, or by easements, covenants, or
agreements, the provision of thievelopment codeshall govern, except where expressly qualified in this
developmentcode.

This deviopment code shall not interfere with and does not supersede any regulations or guidelines
including the Americans with Disabilities Act or Architectural Barriers Act-E24) Accessibility Guidelines
or other applicable guidelines.
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1.9 Severability

Shauld any provision of thidevelopmentcode be decided by the courts to be unconstitutional or invalid, that
decision shall not affect the validity of thigvelopmentcode other than the part declared to be unconstitutional
or invalid.

1.10 Repeal of Ordinances

The following ordinances of the City of Hammond as amended are hereby repealed.

A. Ordinance No. 346 Zoning

B.Ordinance No. 2769 Zoning

C. Ordinance No. 351 Subdivision

D. Ordinance No. 1095 Subdivision

E. Ordinance No. 1096 Subdivision

F. Ordinance No. 2325 Subdivision

G. Ordinance No. 5144 Stormwater

H. Ordinance No. 3040 Landscaping, Clearing, filtban Forestry

I. OrdinanceNo. 2670  Administrative Procedure

J Ordinance No. 3003 Lighting Standard Amendment

K. Ordinance No. 5202 Flood Damage Prevention

L. Ordinance No. 2118 Sign Ordinance

M. Ordinance No. 4042 Addresses and Use of Street Names

N. Ordinance No. 5176 Amendment to Ordinance No. 2769

O. Ordinance No. 5219 Amendment to Ordinance No. 2769

P. Ordinance No. 5237 Amendment to Ordinance No. 2769

Q. Ordinance No. 5273 Amendment to Ordinance No. 2769

R. Ordinance No. 295 Planning and Zoning Commission

S. Ordinance No 2550 Zoning
The following regulations of the City of Hammondiasendedare hereby repealed.

A.Chapter 3: Advertising and Signs

B. Chapter 9: Article I.¢ In General, S¢ions9-8,9-10, 911, 912 and9-13

C. Chapter 9: Article VIli¢ Landscaping, Clearing, Fill and Urban Forestry

D. Chapter 14.5:Flood Damage Prevention Ordinance

E. Chaptefl7.3: Historic Preservation

E Chapter 28: Article Il.- Subsurface Drainage and Stormwater Regulations

F. Chapter 28: Article IV.¢ Public Tree Ordinance/Urban Forestry

G. Chapter 28: ArticleV.¢ Abandonment of Streets
The repeal of an ordinance shall not revive any ordinances in force before or at the time the ordinance repealed
took effect. The repeal of an ordinance shall not affect any punishment or penalty incurred before the repeal took
effect, or any suitprosecution or proceeding pending at the time of the repeal, for an offense committder
the ordinance repealed.

1.11 Tract or Lot Reduction

No tract or lot, even though it may consist of one or more adjacent tracts or lots of record in single ojywnersh

shall be reduced in size so that the minimum area per dwelling unit, minimum width, maximum density or building
coverage requirements, and other requirements of this development code are not maintained. This prohibition
shall not be construed to prevéthe purchase or condemnation of narrow strips of land for public utilities or
right-of-way purposes.

1.12 Altering Code

It shall be unlawful for any person in the city to change or amend by additions or deletioy part or portion of

this developmentode, or to insert or delete pages or portions thereof, or to alter or tamper with such Code in any
manner whatsoever which will cause the law of the City of Hammond to be misrepresented thereby. Any person,
violating this section shall be punished asyded inSection 2.4.3hereof.
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1.13 Plans to Be Considered

Relevant plans shall be considered in making anyifications to this developmentadle, including but not limited
to the following:

mTmoow»

City of Hammond ComprehensiMasterPlan

Major Streets PlarCity of Hammond, Louisiana

Hammond Downtown Development District Development Plan
Tangipahoa Parish Hazard Mitigation Plan

Tangipahoa Parish Comprehensive Plan

City of Hammond Drainage Study

1.14 Annexed Land

A.

C.

If the City receives an annexation requéekg parties requesting the annexation mysbovide the Planning
and Zoning Commission with a property plat map, a legal descriptiora @nadper petition from the
applicants at least 30 days prior to the Planning Commission meatiwvhich the request vilibe reviewed.
Zoningof annexed langhall bein accordance the provisions bfA R.S. 4725if addition to any other
applicable state statutes.

The map provided shall be consistent with the existing zoning plat maps in forshatishclude the
following features:

(1) The scale of the map shall be 1 inch = 400.feet
(2) The map shall show the property boundaries and property owners in the reewlgxed territory, proper

placement of these properties, a north arrow, roaasd canals in the arexed area or adjacent to it, and
any classifications (themap shall be to scale)

(3) The map shall be legible and dated

Provision of this map shall be the responsibility of the petitioners for annexation andceghell be drawn

by a professional draftsmamngineer, or land surveyor or be obtained from ®arish Clerk of Court's
Office and updated.

All territory which may hereinafter be added to the City of Hammond shall automatimaityassified as
lying and being in the &8 Zoning District until suatiassification shall hauseen chaged by a rezoning
amendment aprovided by thicode The property owner masequest a certain zoning classification other
than R&8 in conjunction with the annexation requeshd in this manner be exempt from payment of
rezoning fees.

All uses, yards, and lots area of properties in the newly annexed territory not compligmthe guidelines
and specifications of theSFB District, shall be classified as reonforming,until such time as other more
appropriate zoninglassifications have been requested aaqgproved by the Zoning Commission and City
Council. Norconforming uses, yards and latsay continue to exist in annexed territory according to the
non-conforming guidelines of thi®rdinance.

The Planning and Zonif@pmmission or the City Council may call for a study tortmeertaken (and
coordinated by the Planning and Zoning Commission) of the proparseexation to determine proper
zoning recommendations as well as other appropriafermation needed by the Cityf done, the Planning
and Zoning Commission may recommeadhe City Council appropriate zoning classifications for the new
territory that may be other tharRS-8. These recommendations may become part of the official zoning map,
if passed by the Cit@ourcil after appropriate public hearings are held by both the Planning and Zoning
Commissiorand the City Council.

Any property owner in the newly annexed area or any adjacent property owner todhdy annexed
territory may make one appeal of the zonircommendations, or any pathereof, to the City Council.

The Zoning & Planning Commission shall call a public hearing concerning the anrexatiatvertise such
in the official journal of the City at least one time prior to making thefitommendatiorto the City Council.



1.15 Code Numbering
This development code is divided into Articles, Chapters and Sections, as set forth below. The terms shall be used
to interpret the provisions of this development code.
Article 3.
Chapter 3.1
Section 3.11
SubSection 3.1.1A
Paragraph 3.1.1A (1)
Iltem 3.1.1A (1)(a)
Subltem 3.1.1A (1)(a)(1)



Article 2. Administration 2.3.2 Text Amendment
2.1 Review Bodies 2.3.3 Zoning Map Amendment
2.1.1 City Council 2.3.4 Subdivision
2.1.2 Planning and Zoning Commission 2.3.5 Site Plan Review
2.1.3Reserved 2.3.6 Right of Way Revocation
2.1.4Citybuilding 2.3.7 Right of Way Dedication
2.1.5 Building Official 2.3.8 Development Agreements
2.1.6Historic District Commission 2.3.9 Variances
2.1.7Downtown Development District (DDD) 2.4 Enforcement
Design Review Committee 2.4.1 Building Official
2.1.8Liability of admistering officials, 2.4.2 Building Permit Required
officers, and employees 2.4.3 Violations, Penalty, and General
2.2 Summary of Review Authority Provisions
2.2.1 Summary of Review Table 2.4.4 Validity
2.3 Procedures
2.3.1 Common Review Procedures

Article 2. Administration
2.1 Review Bodies

2.1.1 City Council
A. General Authority
The Hammond City Council may exercise additional powers as may be described elsewhere in this
development code and as permitted by the City Code of Ordinances.
B. Final Authority
With respect to this development code, the governbmgly isresponsible fo final action regarding:
(1) TextAmendments;
(2) ZoningMap Amendments
(3)Major Subdivision (Procedure8AB);
(4) Minor Subdivisior(Administrative & NorAdministrative)
(5) Rightof-way Revocation;
(6) Rightof-way Dedication; and
(7) DevelopmenAgreements.

2.1.2 Planning and Zoning Commission
A. Establishment
The Hammond Planning and Zoning Commissiest&blished aprovided herein.
B. General Authority

(1) The Planning and Zoning Commission performs related duties as directed by theiggwedy and
by authority of LA R.S. 33:1(133:120.

(2) The Planning and Zoning Commission may exercise additional powers as may be described elsewhere
in this development code and as permitted by the City Code of Ordinances.

(3) By authority of AR.S33: 101120, as amended, other applicable laws, statutes, ordinances, and
regulations of the State of Louisiana, the Planning Commission does hereby exercise the power and
authority to review, approve, and disapprove plats for subdivision land witt@rcorporate limits of
the municipality.




(4) By the same authority, the Planning Commission does hereby exercise the power and authority to pass
and approve or disapprove development of plat subdivisions of land already recorded in the office of
the Parsh Clerk of Court if such plats are entirely or partially undeveloped.

(5) The plat shall be considered to be entirely or partially undeveloped if:

(a) said plat has been recorded with the Parish Clerk of Court's office without a prior approval by the
Ciy Planning Commission, or
(b) said plat has been approved by the Planning Commission where the approval has been granted
more than three years prior to granting a building permit, on the partially or entirely undeveloped
land, and the zoning regulatiomer the district in which the subdivision is located, have been
changed subsequent to the original final subdivision approval.
C. Review Authority
With respect to this development code, the Planning and Zoning Commission reviews and makes
recommendationsegarding:

(1) ZoningMap Amendments

(2) Major Subdivision (Procedure A & B);

(3) Minor Subdivision (Administrative & N&dministrative)

(4) Rightof-way Revocation;
(5) Rightof-way dedicationand
(6) Text Amendments
D. Final Authority
With respect to this development code, the Planning and Zoning Commission shall be responsible for final
action (subject to appeal) regarding:
(1) Major Subdivision Preliminary Plan
(2) Major Subdivision Final Plan (Proceddré& B);
(3) Minor Subdivien (NorrAdministrative); and
(3) Major Site Plan Review
E. Composition of the Planning and Zoning Commis$itoaPlanning and Zoning Commission shall be
composed of 5 members appointed by the Mayor and confirmed by the City Council in accordance with
Title 330f the Louisiana Revised Statutes. In addition, at least two persons on the Commission shall be
familiar with the building industry. These persons may be developers, architects, engineers, realtors, city
planners or any other person familiar witommunity growth and building. However, such members of the

Commission may not vote on items in which they have a conflict of interest.
F. Additional Authority

(1) General Authority
(a) The Planning and Zoning Commission Shall have authorityfaympeelated duties as directed by
the City Council and pursuant A R.S. 33:4727.
(b) The Planning and Zoning Commission may exercise additional powers as may be described
elsewherein this development code and as permitted by the City Code of Ordinances.
(2) Final Authority

With respect to this development code, the Planning and Zoning Commission is responsible for final
action regardig:

(@) To hear and decide appeals involving the interpretation of any provision of this Unified
Development Code or when it is alleged that there is error in any order, requirement, decision, or
determinationmade by the Building Official concerning this Unified Development Code;

(b) Decide on structures and uses that are for temporary or seasonal purposes (such as Christmas tree
sales or fireworks stands) that magt typically be included ithis UDC

(c) Hear and decide appeals involving the boundaries of the zoning district; and

(d) To review and grant variances to the zoning distrigilations when it is found that:

(1) Strict application of the zoning district regulationsuld cause an unreasonable hardship to the
property owner/owners, unless the hardship was actually created by the applicant.

(2) There are special demonstrable circumstances or conditions applying to the land or building for
which the variance is soughwhich circumstances or conditions are peculiar to such land or
building and do not apply generally to land or buildings in the district, and that strict application of
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the provisions of this ordinance under these conditions would deprive the appli¢amtyo
reasonable use of such land or building.

(3) Role ofPlanning and Zoning Commissiorttas Board of Adjustments:
The role of thePlanning and Zoning Commisskimall be to hear appeals and variances on matters of
interpretation of theUnified Devéopment Codehat have first been presented to the Building Official.
Any business or citizen may appeal a decision by the Building Official Riaiiieing and Zoning
CommissionThe Building Official may also request interpretation and/or clarificatfeang zoning and
sign regulation or district boundary by presenting the issue toRtaning and Zoning Commissiémy
appeal of a decision by tHelanning and Zoning Commissgirall be to the courts as provided by law.

(4)Rules of Procedure:
ThePlanning and Zoning Commissiall adopt its own rules of procedure not in conflict with any
State Act or City Ordinance. Meetings of #lanning and Zoning Commissimall be held at the call of
the chairman and shall be publicly announced and opehégoublic. Each meeting agenda shall be
sent to the official journal for publication at least 24 hours before such meeting takes place. Minutes of
the meeting shall be kepThe concurring vote of a majority of the members of @@mmissiorpresent
and \oting shall be necessary to reverse any order, requirement, decision, or determination of any
administrative official, or to decide in favor of the applicant on any matter upon which it is required to
pass under angppeal or variance.

(5) Appeals to theCommission:
Appeals or variances to theommissiorshall be stated in writing on a form designated by the Building
Official, and submitted at least sever) (faysprior to the Board meeting. The appeal shall include the
name(s) and address(esf the affected parties, conclusive proof of property ownership, and the
nature of the appeal. The Building Official shall be notified of any appeal and shall attend the
Commissiommeeting at which the appeal is scheduled. The appeal mayebieled by theCommission
at that same meeting or within a 30 day time period following the meeting. There shall be only one
appeal on the same matter to theommission

(6) Fees foPlanning and Zoning Commissipplications:
A fee as prescribed iAection 2.3.1s required for applications

2.1.3 [Reserved]

2.1.4 City Planner
A. Delegation of Authority
TheCity Plannemay designate any staff member to represent gy Plannem any function assigned by
this development code. Th@ity Planneremains responsible for any final action.
B. General Authority
(1) TheCity Planneperforms related duties as directed by tkxty Counciind Mayor
(2) TheCity Plannemay exercise additional powers as may be described elsewhere in this development
code and as permitted by the City Code of Ordinances.
C. Review Authority
With respect to this development code, ti@ty Plannereviews and makes recommendations regagdin
(1) TextAmendments;
(2) ZoningMap Amendments
(3) Major Subdivision Preliminary Plan
(4) Major Subdivision Final Plan (Procedur& B);
(5) Minor Subdivision Final PlaNl¢n-Administrative;
(6) Major Subdivision Final Plat;
(7) Major Site PlarfiReview;
(8) Rightof-way Revocation;
(9) Rightof-way dedication;
(10) Certificate of Appropriateness;



(12) Development Agreements
(12) Variancesand
(13) Written interpretationsof this development code
D. Final Authority
With respect to this development code, ti@ty Planners responsible for final action (subject to appeal)
regarding:
(1)Minor Subdivision; and
(2) Minor Site Plan
E.TheCity Plannemust forward to City Staff Personnel for review any site plans anticapipn information
when a new development is proposed that consists of:
(1)anynew residential single family or muféamily development of three (3) or more units/lots
(2) any commercial, institutional, or industrial project in excess of 2 acresdglmsiot phased
development) and
(3) Any proposed 20,000 square feet of building or larger.
The following city staff personnel will provideview and comments:
(1) Review Engineer
(2) Superintendent of Water/Sewer
(3) Superintendent of Streets
(4) FireChief
(5) Drainage District (When any drainage canal maintained by the Drainage District abuts the property)
TheCity Plannemay also request that the City Staff review site plans for other commercial or industrial
projects.

2.1.5 Building Official

A. Delegation of Authority

TheBuilding Officiamay designate any staff member to represent the Building Official in any function
assigned by this development code. The Building Official remains responsible for any final action.

B. General Authority

(1) The Building Official performs related duties as directed by the City Council.

(2) The duties and authority of the Building Official are prescribéthianter & Buildings and Building
ReqgulationsCode of Ordinances

(3) The Building Official may exercise additional powers as may be described elsewhere in this
development code and as permitted by the City Code of Ordinances.

C. Final Authority

With respect to this development code, the Building Official is responsiblinfal action (subject to appeal)
regarding the following:

(1)Building Permit

(2) Otherpermits (SeeChapter & Buildings and Building Regulatiofitammond Code of Ordinanggs
and

(3) Certificate of occupancy

D. Role of the Building Official:

The Building Official, his designee, or any such other responsible official appointed by the Mayor, and
approved by the City Council, shall administer and enforcedihiglopment codeHe shall be responsible
for assuring that all zoning, signage and ragkegulations are complied with and for interpreting the
location of any structure or property in relation to its zoning district. If the Building Official finds that any
provision of this development code is being violated he shall notify in writingetified mail, the persons
responsible for such violations, indicating the nature of the violation, ordering the action necessary to
correct it and stating any fines applicable. In addition the issuance of further building permits of any type
may be wittheld from the person in violation until corrective action is made.




2.1.6 Hammond Historic District Commission

A. Defined

The Hammond Historic District Commission is identified as having the authority to enforce certain provisions
known as theHammondHistoricalDistrict DesignGuidelines within the legal boundaries of the Hammond
HistoricalDistrict. Requirements of the Commission are foundCinapter 8.Jand Appendix Fof the UDC.

B. Establishment

The Historic District Commission serves as a hisiistdct quasizoning commission for the City Bammond

C. General Authority

The Hammond Historical District shall have for its purpose the promotion ofdheagional, cultural,
economicand general welfare of the public through the preservatéomd protection of all such buildings,
sites, monuments, and structures of historic interest or importance through their protection, maintenance,
and development as historic landmarks and their recognition as such in the history and traditions of the
stateand nation; to establish and improve property values; and to foster the economic development of the
areas affected.

D. Review Authority

With respect to theHistoricDistrict Design Guidelines, tiéistoricDistrictCommissiomeviews and makes
recommendaions regarding@ny new building construction, exterior renovations and modifications which
require a building permit and which are located within the boundaries oHtstoricDistrict as outlined in
its charter.

E. Final Authority

With respect to this dvelopment code, the Hammond Historic District Commission is responsible for final
action regarding applications forGertificate of Appropriateness in accordance with @feapter 8.Jand
Appendix Fof the UDCAppeals shall be made in accordance witiapter8.1 of the UDC

2.1.7 Downtown Development District (DDD) Design Review Committee

A. Defined

The Hammondowntown Development District (DDD) Design Review Commidtielentified as having the
authority to enforce certain provisions known as the Downtown Development District Guidelines within the
legal boundaries of the Hammond Downtown Development District.

B. Establishment

Pursuant toLA RS 33:2740.1%he Downtown Development District (DDBgrves as a political subdivision of
the state of Louisiana as definedAnticle VI, Section 44(®f the Constitution of Louisiana.

C. General Authority

(1) The Hammon®owntown Development District (DDBhall have the ecific authority provided ifiR.S.
33:4625(F)such authority shall be exercised solely within the district.

(2) The city building department will coordinate with and consult any adopted design guidelines passed by
the Downtown Development District (DDBgfore approving building permits within the DDD boundaries.
The DDD may appoint a design representative or subcommittee to review and approve the architectural
design of building plans before building permits are issued.

D. Review Authority

(1) Withrespect to the Downtown Development District Design GuidelinesDithventown Development
District (DDD) Design Review Committeeiews and makes recommendations regardamy new
building construction, exterior renovations and modifications which reqaibzilding permit and which
are located within the boundaries of the Downtown Development District as outlined in its charter.

(2) The Hammond DDD reviett®sesections within its boundaries that are not zoned industrial and do not
fall within the parameters of the Local Register Historic District (that is, are not under the purview of the
Historic District Commission).

(3) The Hammond DDD Design Review Committee will issue a Certificate of Appropriatene$itip the
Planner
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E. Final Authority

As ultimate authority for enforcing these guidelines resides with municipal authorities, the Hammond City
Council will be the final venue for resolving any disputes that may arise from their implementation or
interpretation.

2.18 Liability of administering officials, officers, and employees

Anyofficial, officer or employee charged with the enforcement of the construction and techoaués adopted by
the city, acting for the city in the dischargetbéir duties, shall not therebyenderthemselesliable personally;
andthey arerelieved from all personal liability for any damatyat may accrue to persons or property as a result
of any act required or permitted in th@ischarge otheir duties. Any suit brought against anfficial, officer or
employee because of such gmrformed bythemin the enforcement of any provision of the construction and
technical codesidopted by the city shall be defended by the city attorney until the final termination of the
proceedings.

2.2 Summary of Review Authority
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Text Amendment 2.3.2 RR RR | D PH PH pPz/CC
Zoning Map Amendment 2.3.3 RR RR | D PH PH | SP| M Pz/CC
Subdivision:
Major Subdivision Final
tthy 6t NEOSR 2.3.4 RR RR | D PH PH | SP| M Pz/CC
Major SubdivisiorPrelim
tthyot NEOS R 2.3.4 RR D D PH PH | SP| M pzCC
Minor Subdivision 234 D2 D/A PHA SP| M PZA
Site Plan Review:

Minor 2.35 D A PHA M PZA
Major 2.35 RR D A PH M Pz
Right of Way Revocation 2.3.6 RR RR | D PH | SP| M Pz/CC
Right of Way Dedication 2.3.7 RR RR | D PH | SP| M Pz/CC

Certificate of Appropriatenesg 8.1.11 RR D D A PHA M HD
Development Agreement 2.3.8 RR RR | D PH PH Pz/CC
Variance 2.3.9 RR D PH SP| M BA
1. Publichearing mtice shall be mailed to all adjacent property owners. D = Decision CC=City Council
2. SeeSubSection 2.3.4for approval requirements R = Review PZ = Planning and Zoning Commissior
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A=Appeal HD = Historic District Commission
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2.3 PROCEDURES

2.3.1 Common Review Procedures

A. PreApplication Conference
(1) Before submitting an application for development approval, an applicant may schedulesplieation
conference with theCity Planneto discuss the procedures, standards and regulations required for approval
in accordance with this development code.
(2) A mandatory preapplication conference with th€ity Planneshall be required for the following:

(@) Zoning Map Amendment

(b) Major Subdivision

(c) Minor Subdivisiorand

(d) Major Site Plan Review

B. Application Requirements

(1) Submittals

Applications required under this development code shall be filed with the Department of Planning in
accordance with the following.

(2) Foms

Applications required under this development code must be submitted on forms and in such numbers as
required by the Department of Planning.

(3)Fees

Filing fees have been established to defray the cost of processing the application, as listeceviiptirtment
of Planning and adopted by the City Council. Before review of an application, all filing fees must be paid in
full.

(4) Completeness Determination

(@) All applications must be complete before tligty PlanneBuilding Official is required to review the
application.

(b) An application is considered complete when it contains all of the information necessary to decide
whether or not the development as proposed will comply with all of the requirements of this
dewelopment code.

(c) The presumption is that all of the information required in the application forms is necessary to satisfy
the requirements of this Article. However, it is recognized that each application is unique, and
therefore more or less informatiomay be required according to the needs of the particular case. The
applicant may rely on the recommendations of @&y PlanneBuilding Official as to whether more
or less information shall be submitted.

(d) Once the application has been determined quete, copies of the application shall be referred by the
City PlannéBuilding Official to the reviewing entities.

(e) TheCity PlanngBuilding Official may require an applicant to present evidence of authority to submit
the application.

(5) Application Deadline

Complete applications shall be submitted in accordance with the published calendar schedule. Schedules
indicating submittal dates shall be developed each year and made available to the public.

(6) Staff Consultation after Application Submitted

(@) Upon receipt of a complete application, within 21 days after the filing deadlineCitye
PlannefBuilding Official shall review the application and confer with the applicant to ensure an
understanding of the applicable requirements of this develepincode; that the applicant has
submitted all of the information they intend to submit; and that the application represents precisely
and completely what the applicant proposes to do.

(b) Once the applicant indicates that the application is as complstéha applicant intends to make it, the
application shall be placed on the agenda of the appropriate review board in accordance with standard
procedures. However, if the application is determined incomplete, a recommendation to deny the
application on thabasis shall be provided to the appropriate reviewing entity.
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(7) Concurrent Applications
Applications may be filed and reviewed concurrently, at the option of the applicant.
C Public Hearings and Notification
(1) Required Hearings and Notification
A public hearing shall be required and notification given as set forth below:
(2) Published Notice

(a) The Planning and Zoning Commission when conducting any public hearing for subdivision in
accordance with.A R.S. 33:11shall schedule and publish notioéthe date of public hearing. A
notice of the date, time, and place of the public hearing must be published at least orfoe dfficial
journal of the municipality and at least five (5) days shall elapse between the first publication and the
date of thehearing.

(b) The Planning and Zoning Commission when conducting any public hearing for zoning amendment shall
schedule the date of public hearing of all requestaé¢cordance withA R.S. 33:4728lotice of the
proposed amendment and of the time and péaof the hearing shall have been published at least
three times in the official journal of the municipality; at least ten (10) days shall elapse between the
first publication and the date of the hearing.

(c) The City Council when conducting any publerimg shall schedule the date of public hearing of all
requests noted ircection 3.2.1In accordance with A R.S. 33:47Xbtice of the proposed
amendment and of the time and place of the hearing shall have been published at least three times in
the official journal of the municipality; at least ten (10) days shall elapse between the first publication
and the date of the hedng. The public hearing may be held in conjunction with regular City Council
meetings. Applicants may appeal a decision of the Zoning Board to the Council only once.

(d) All other Public Hearings shall publish time and place of a public hearing andtices shall be
published &least three times in the official journal of the municipality; at least ten (10) days shall
elapse between the first publication and the date of the hearing.

(3) Posted Notice (Sign)
When an application for a rezoning amendménfiled, the City Building Official or his representative shall
post one sign in a conspicuous place on the property to be rezoned. The sign shall be posted before the
public hearing of the Planning and Zoning Commission and the Hammond City Cousbihidsthy posted
until the date of that meeting. The sign shall have printed on it, in bold type, the following:
"A request to rezone this property from [current zoning] to [proposed zoning] has been made. A public
hearing has been set for [date] atCityr t £ 2y @ORIFGS6 G OGAYSBE dE
The sign shall be not less than two feet wide by two feet in length and shall be made to resist discoloration
and bending from wetness or weather. Though the sign is provided by the City, it is the responsibility of the
applicart to ensure that the sign stays posted for the time required as above. The Commission or Council
may decline to hear an application upon finding that the sign has been removed. When an area or block
application for rezoning has been filed, two (2) sigrelldie posted on the rightf-ways (in the proposed
areas) of two different streets (if there are two streets) that pass through the proposed area to be rezoned,
or on one street if there is only one.

(4) Mailed Notice

(a) ZONING: In accordance withR.S. 33:4724t least 10 days prior to a hearing regarding amendments
to zoning districts conducted by the City Council, a good faith attempt to notify the owner or owners
of record of all adjacent property shall be made by sending an official noticeglijardJ.S. mail of the
time, place and subject matter of the hearing. When more than ten (10) pace® be zoned or
rezoned by enactment of a zoning ordinance, the advertisement in the official journal or a paper of
general circulation as required IBaragraph 2.3.1C (8f this Section shall be considered adequate
notice to the property owners.

(b) SUBDIVISION: The Planning Commission shall in accordanicé with. 33:11f8r subdivision plats
mail notice of the time and place of the public hearitogthe applicant by certified mail not less than
five days before the date of the hearing.

D. Notice of Decision
Within seven days after a decision is made, a copy of the decision shall be sent to the applicant and filed with
the City Planner, where ihall be available for public inspection during regular office hours.
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E. Withdrawal of Application

(1) An applicant may withdraw an application at any time, by filing a statement of withdrawal with the City
Planner/Building Official except as providegaragraph (3) below.

(2) The statement of withdrawal shall be signed by all persons who signed the application or their

representative.

(3)If a valid zoning protest petition has been filed, the application may be withdrawn only if the statement
of withdrawal is filed no later than five days prior to the date of the public hearing upon which the
matter is to be returned for action by the governing bodies. Thereafter, the application may be
withdrawn only by action of the governing bodies, by majority vote

(4) The City Planner/Building Official may withdraw applications due to the failure of the applicant to submit
required information within 90 days of the initial request.

(5) The application shall move forward to the agenda of the appropriate reviedy bo, if not moved to the
appropriate agenda within six months, may be withdrawn by the City Planner.

2.3.2 Text Amendment

I Pre-Application Conference y
| with City Planner
Optional |

e

[ Submit Application to City ]

, T

Planner

v

Review &
Recommend

Planning Commission
Review & Recommend
Public Hearing

v

City Council
Decision
Public Hearing

Deny
Application

Approve
Application
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A. When Allowed
The regulations of this code may, from time to time, be amended, supplemented, changed, modified or
repealed, as determined by the City Council.
B. Application and Fees
(1) A preapplication conference is optional.
(2) All applications for a text amendmt shall be filed in writing with th€ity Planner
C. Review bgity Planner
(1) TheCity Plannemay refer the application to other affected or intested agencies for review and
comment.
(2) TheCity Planneshall provide notice as set out ffection2.3.1.
D. Amendments shall not become effective except by a favorable vatledst a majorityf the authorized
membershipof the council
E Public Hearing and Decision by City Council
(1) Following notice and a public hearing as requirefdntion2.3.1, the City Council shall approve or deny

the text amendmentNo amendment or supplement to this Ordinance or to the Zoning Map shall become
effective until:

a) The Council has received adi report from the Planning and Zoning Commission omtleeits
of the amendment

b) The Council has held a public hearing(s) as required in Section 2.3.1. The public hearing may be
held in conjunction with regular City Council meetings.

(2) In decidingthe City Council shall consider the recommendations ofQig Plannerrelevant comments of

all interested parties and the review criteria below.
F. Review Criteria

The City Council shall consider the following criteria in approving or denying a text amendment:

A. The proposed text amendment is consistent with the pertinentnelets of the City of Hammond
comprehensive plan and any other adopted plans;

B. The extento which the text amendment is consistent with the remaém of this development code;

C. The extent to which the text amendment represents a hew idea not considered in the existing code, or
represents revisions necessitated by changing conditionstower, whether or not the text amendment
corrects an error in this development code; and

D. Whether or not the text amendment revises this development code to comply with state or federal statutes
or case law.

G. Expiration

A text amendment does not pie.
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2.3.3 Zoning Map Amendment

I Pre-Application Conference )
| with City Planner |
\ Optional |

-5

[ Submit Application to City ]

Planner

v

Review &
Recommend

Planning Commission
Review & Recommend
Public Hearing

v

City Council
Decision / p D:re_m{_ ?
Public Hearing pplication

Approve
Application

A.When Allowed
The boundaries of zoning districts as shown on the zoning map may, from time to time, be amended or modified,
as determined by the City Council.
B. Application and Fees
(1) A preapplication conference with th€ity Planners required.
(2) All applications for a zoning map amendment shall be filed in writing wittCityePlanner
C. Review bgity Planner
(1) TheCity Plannemay refer the application to other affected or insted agencies for review and comment.
(2) TheCity Planneshall provide notice as set out iection2.3.1.
(3) TheCity Planneshall recommend approval, or denial of the zoning map amendment.
D. Review by Planning Commission
(1) Following notice and a public hearing as requiregdmtion 2.3.,lthe Planning Commission shall recommend
approval or denial of the zoning map amendment.
(2) In recommending, the Planning Commission shall considerécommendation of theCity Plannerrelevant
comments of all interested parties and the review criteria below.
E. Public Hearing and Decision by City Council
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(1) Following notice and a public hearing as require&dmtion 2.3.,lthe City Council siiapprove or deny the
zoning map amendment.
(2) In deciding, the City Council shall consider the recommendations of the City Planner and Planning
Commission, relevant comments of all interested parties and the review criteria below.
(3) In case of a ptest duly signed and acknowledged by the owners of 20 percent or more either of the areas of
land (exclusive of streets and alleys) included in a proposed change or within an area determined by lines drawn
parallel to and two hundred feet distant from thmundaies of the district proposed to be changed, the
amendment shall not become effective except by the favorable vote of a majority of the members of the entire
City Council.

F. Review Criteria

The City Council shall consider the following criteriagproving or denying a zoning map amendment:
(1) The proposed zoning map amendment is consistent with thengertielements of the City of Hammond
comprehensive plan and any other adopted plans;
(2) The proposed zoning map amendment is consistent wighareas designated context;
(3) The proposed zoning map amendment will reinforce the existing or planned character of the neighborhood;
(4) The site is appropriate for the development allowed in the proposed district;
(5) There are substantial reasomby the property cannot be used accamg to the existing zoning;
(6) Public facilities and services including but not limited to schools, roads, recreation facilities, wastewater
treatment, water supply and stormwer facilities, police, fire and emergey medical services are adequate for
the development allowed in the proposed district; and
(7) The zoning map amendment will not substantially or permanently injure the appropriate use of adjacent
conforming properties.

G. Effect of Denial

The denial of @oning map amendment application shall ban the sajosast application for the same or similar

district for a period of 12 months.

H. Expiration

A zoning map amendment does not expire.
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2.3.4 Subdivision

Minor Subdivision Major Subdivision
s s o Minor Subdivision Pre-Application Conference
Administrative Subdivision e [ with City Planner ]
l l Procedure "A" Procedure "B
with Performance Bond with No Bond
Pre-Application Conference Pre-Application Conference
with City Planner with City Planner l l
: l Submit Application to Submit Application to
City Planner City Planner
Submit Application to Submit Application to
City Planner City Planner l l
l l Review & Review &

Recommend Recommend

Review &
Recommend

Planning Commission Planning Commission
Review & Recommend Decision
Public Hearing Public Hearing

Approve
Application

!

Planning Commission
Decision
Public Hearing

City Council

City Council
Decision (Ordinance)
Public Hearing

Decision (Resolution)
Public Hearing

—

Approve
Application Appllcabm / Approve / / / / Approve / /
Application Applfcal/on Appllcatlon App/fcat/on

!

Required Required
(12 months from CC Ordinance) (12months from CC Ordinance)

City Council
Decision (Ordinance)

Public Hearing
: (Accept Improvements,

A.When Required

No person may subdivide land except in accordance with the procedure and standards of this subdivision code.
(1) Major Subdivision
A Major Subdivision (Procedure A) is defined as a nsajodivision where a Performance Bond is required
because public improvements will be dedicated to the city at the completion of construction.
A Major Subdivision (Procedure B) is defined as a major subdivision where a Performance Bond is not required
because public improvements will not be dedicated to the city at the completion of construction.
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Major subdivision approval is required for:
(@) Any subdivision of land not considered a minor subdivision emgted by the provisions oParagraph
2.3.4A(3).
(b) The creation of any number of lots where:
(1) New public or private streets are created;
(2) A private drive or private street provides access to more than three lots;
(3) Water or wastewater lines are extended;
(4) Drainage improvements thugh one or more lots must be installed; or
(5) A waiver of any Development Code standard is desired
(2) Minor Subdivision
Minor subdivision approval is required for:
(@ The realignment or shifting of lot boundary lines, including removal, addition, alignment, or shifting of
interior lot boundary lines, or the redesignation of lot numbers, provided the application meets the following
requirements;
(1) Does not involve ta creation of any new street or other public improvement except as otherwise
provided in this Section;
(2) Does not involve more than two acres of landioree lots of record;
(3) Does not reduce a lot size below the minimum area or frontage requiresnestablished by this code;
and
(4) Otherwise meets all the requirements of this development code.
(b) Parcels of land where a portion has been expropriated or has been dedicated, sold, or otherwise
transferred to theCity of Hammongthereby leaving aevered portion of the original property which requires
a redesignation of lot number and establishment of new lot boundary lines.
(3) No Subdivision Review Required
No subdivision review is required for the following:
(@) The public acquisition of larfdr roads, water or wastewater inferucture.
(b) Any parcel of land, wherever located, upon which a servitude cggpesis created for ingress or egress
which does not create a through passage and is used exclusively as a driveway need not mieeetany s
planning dimensions, except said servitude must be adequate in dimensions to provide for ingress and egress
by service and emegency vehicles.
B. Application and Fees
(1) A preapplication conference is optional fadministrativesubdivisions and mandatory faminor ormajor
subdivisions.
(2) All applications for subdivision review shall be filed in writing withGlity PlannerSeeSection2.3.1.
(3) All major subdivision applications shall be prepared and sealed by a land surveyor licensed in the State of
Louisiana.
C Specific procedures for Plat approval are listegiiticle 3
D. Preliminary Plat Review I@ity Planner
(1) TheCity Plannemay rder the preliminary plat and application to other affected or interested agencies for
review and comment.
(2) TheCity Planneshall recommend approval, approval with conditions, or denial of the preliminary plat and
application.
(3) TheCity Plannemay atach conditions required to make the prelimary plat and application comply with
this developmentcode.
(4) TheCity Planneshall provide notice as set out iection2.3.1.
E. Preliminary Plat Decision by Planning Commission
(1) Following notice and public hearing as required iection2.3.1, the Planning Commission shall approve,
approve with conditions, or deny the preliminary plat for a major subdivision.
(2) The preliminary plat shall be approved or denied within 60 days of filing of a complete application, except
where such time period is extended by the applicant.
(3) The act of approving or denying a preliminary plat is a legislativeaifuminivolving tre exercise of legislative
discretion by the Planning Canission, based upon data presented to it.
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(4) In deciding, the Planning Commission shall consider the recomntiendaf the City Plannerrelevant
comments of all interested parties and the reviexitaria below.
(5) The Planning Commission may attach any reasonable conditionssaegés make the subdivision comply
with this subdivision code, or forotect the health, safety and welfare of City of Hammond and minimize ad
verse impacts on adjaceptroperties.
(6) Where the Planning Commission finds that unnecessary hardship results from strict compliance with this
development code, a waiver may be granted. The Planning Commission shall find that due to the particular
physical surroundings, shape topographical conditions of the property, a particular hardship would result, as
distinguished from a mere inconm&nce. The granting of the waiver must not be detrimental to the public
safety, health or welfare or injurious to other property or impravents. No waiver shall be granted based
strictly upon financial considerations.
(7) The Planning Commission shall consider the following criteria in aipgroy denying a subdivision:
(@) The proposed development is consistent with the pertinent elemeifithe City of Hammond
comprehensive plan and any other adopted plans.
(b) The proposed development will reinforce the existing or plannedaittar of the neighborhood.
(c) The capacity of public facilities and services including schools, roads, reortztilities, wastewater
treatment, water supply and stormater facilities, police, fire and emergency medical services.
(d) The subdivision demonstrates:
(1) Compliance with any prior approvals;
(2) Subdivision design appropriate for and tailored be tunique natwal characteristics of the site;
(3) Adequate, safe and convenient arrangement of access, pedestrian circulation facilities, bicycle facilities,
roadways, driveways, and edfreet parking, stacking and loading space;
(4) Adequate design of grades, paving, gutters, drainage andrtresat of turf to handle stormwater; and
(5) Adequate access for disabled or handicapped residents through the provision of special parking spaces,
accessible routes between parking areas anidings, passenger loading zones and access to other
facilities.
(6) Any adverse impacts on adjacent properties have been minimized or mitigated.
(8) In the event that the Planning Commission denies any preliminary plat and application, the ground$for suc
denial shall be stated in the records of the Planning Commission.
F.Minor Subdivision Decision lgyity Planner
(1) In deciding to approve, approve with conditions or deny the propasétbr subdivision, theCity Planner
shall consider relevant commends all interested parties and the review criteria below.
(2) TheCity Plannemay attach conditions required to make the plat and application comply with this
subdivision code.
(3) Aminor subdivision shall be approved in accordance with the reequénetswhere it is:
(a) Consistent with the pertinent elements of the City of Hammond corhprsive plan and any other
adopted plans;
(b) Meets the requirements of this development code;
(c)Complies with any prior approvals, including specifically the pretingiplat and any conditions.
(4) In order to be considered approvedranor subdivision must be signed by 2 of the following three people:
City Planner, Planning Commission Chairman, or District Councilman.
G. Modification of Approved Subdivision
TheCty Planneiis authorized to approve minor modifications to arpapved subdivision. All modifications not
listed as minor below shall be considered by the body that approved the original subdivision. The following
modifications shall be considered minor:
(1) Additional or wider easements that do not affect the general placement of buildings or general location of
roadways;
(2) Reduction in the number of lots;
(3) Reduction of length of streets; or
(4) Modification of public utility service.
H. Appeal
(1) Afinal decision by th€ity Plannepon aminor subdivision may be appealed to the Planning Commission. The
Planning Commission shall review the subdivisionragjar subdivision.
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(2) A final decision by the Planning Commission on a nsjbdivision may be appealed tioe city council

|. Expiration
A preliminary plat expires after one year where a final plat application has not been filed. Each final plat for a

phase of the preliminary plat extends the preliminary plat for an additigeat. A final plat, once officially
recorded, does not expire.

2.3.5 Site Plan Review

Minor Site Plan Major Site Plan
£ b rorfcgion Conrrence
| TrEARR \cation Lonference Pre-Application Conference
with City Planner 1 ith City P
1 Optional I Wi ity Flanner
T v
Submit Application to Submit Application to
City Planner City Planner

Review &
Recommend

Approve Deny
Application Application

Planning Commission
Decision
Public Hearing

Approve Deny
Application Application

A. When Required

(1) Major Site Plan
Major site plan review by the Planning Commission is required for:

(@) Construction of 10 or more residential units on a platted lot of record.
(b) Construction or expansion of 5,000 or more square feet of Row House, Apartment, Mixeddds®aercial

or Industrial building types.

(2) Minor Site Plan

Minor site plan reviewy theCity Planners required for:
(&) Construction or expansion of up to 5,000 square feet of Row House, Apartment, Mixed Use, or Industrial

building types.
(b) Construction of more than two, but less than 10, residential units on a platted lot of record.
(c)Creation of more than 1,000 square feet of additional impervious surface (paving).
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(d) Construction of accessory structures in nonresidential districts.
B. Application and Fees
(1) A preapplication conference is optional for a minor site plan and mamgyafor a major site plan.
(2) All applications for site plan review shall be filed in writing with @iy Planner
C. Review bgity Planner
(1) TheCity Plannemay refer the application to other affected or inested agencies for review and comment.
(2) TheCity Planneshall provide notice as set out fection2.3.1.
(3) TheCity Planneshall recommend approval, approval with conditioasdenial of a Major Site Plan.
D. Minor Site Plan Decision Bjty Planner
(1) In deciding to approve, approve with conditions or deny the proposed site plarGitiidPlanneshall
consider relevant comments of all interested parties and the revietgrauibelow.
(2) TheCity Plannemay attach any condition to the site plan necessary to ensure the site plan meets the
requirements of thedevelopmentcode.
E. Major Site Plan Decision by Planning Commission
(1) The Planning Commission shall approve arydihe major site plan.
(2) In deciding, the Planning Commission shall consider the recommendation GiftthBlannerrelevant
comments of all interested parties and the review criteria below.
(3) The Planning Commission may attach any condition testteeplan neessary to ensure the site plan meets
the requirements of thalevelopmentcode.
F. Review Criteria
TheCity Planneand Planning Commission shall consider the following criteria in approving or denying a site
plan:
(1) The proposed development is consistent with the pertinent elements oflitye of Hammond
comprehensive plan and any other adopted plans.
(2) The proposed development meets the requirements of thffied developmentodeand any applicable
City Ordinanes
(3) The site plan demonstrates compliance with any prior approvals.
G. Building Permit
No building permit shall be issued for development requiring a site plan until the site plan has been approved.
H. Dedication and Improvements
(2) In developing property requiring a site plan under tthésvelopmentcode, the applicant must dedicate any
additional rightof-way necessary to the width required tye City of Hammondbr streets adjoining the
property, install curbs and gutters and paa streets adjoining the property, and install sidewalks and
landscapingall based on thenified development code
(2) The applicant shall bear the costs of installation of amgita or oftsite improvements required by this
developmentcode, includig provisions for stormwater management, paving and utilities.
I. Modification of Approved Site Plan
TheCity Planners authorized to approve minor modifications to arpapved site plan. All modifications not listed
as minor below shall be congired by the body that approved original site plan. The following modifications shall
be considered minor:
(1) Up to a 250ercent increase or any decrease in gross floor area of a single building;
(2) Up to a 250ercent reduction or any increase in the approvetbacks from exterior property lines; and
(3) Relocation of parking areas, internal streets or structures where such relocation occurs more than 100 feet
from exterior property lines.
J Appeal
(1) A final decision by th€ity Planneon a minor site plamnay be apealed to the Board of Adjustment.
(2) A final decision by the Planning Commission on a major site plan may be appetidedity Council
K Expiration
A site plan gpires after one year if a building permit application has not been filed.

2-18



2.3.6 Right Of Way Revocation

All applications for righof-way revocation, includingevocation of easements and divestiture of excess rHght

I Pre-Application Conference )
| with City Planner |
\ Optional |

-t

[ Submit Application to City ]

Planner

v

Review &
Recommend

Planning Commission
Review & Recommend
Public Hearing

v

City Council
Decision
Public Hearing

[

Approve
Application

way, shall be subject to the following procedure.
A. PreApplication Conference

An applicant requesting righdf-way Revaation shall schedule a papplication conference.

B. Application Requirements

(1) An application for rightf-way Revaation shall be submitted in accordance withction2.3.1, Application

Requirements.

(2) At the time of filing application with the Planning Commission, the applicant shall submit to the Office of
the Planning Commission a plat showing the existing street, alley;ofghay, or servitude, and the proposed
relocation, if necessary, together Wit written request giving the reasons supporting such revocation or

relocation.
C.City PlanneAction
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(1) Upon submission of a completed application, tbigy Plannemay schedule the application for review by
the interested parties
Theinterestedpartiesmay make comments concerning thevocation and conditions of approval.
(2) TheCity Planneshall prepare a report that reviews the applicatioright of comments provided by the
interested partiesany plans to be considered and the genergjuieements of this development code. The
report and any related application materials shall be forwarded toRf@ning Commission
D. Planning Commissidxction
(1) Not less than 35 or more tha®0 days after an application has been determined compléte Planning
Commissiorshall hold a public hearing and give notice in accordance Sxttiior?.3.1, Public Hearings and
Notification.
(2) ThePlanning Commissioshall make a recommendation on the application after deliberation and prior to
the cbseof the public hearing. The Planning Commissiay, prior to the close of the public hearing, take
the matter under advisement or defer decision until the next regular meeting oCdwm@mission
E.City Councihction
(1) Within 21 days following th@lanning Commissiopublic hearing, theCity Planneshall forward the
completed request and any related materials, including Rtenning Commissia@commendation, to theCity
Counciffor final action.
(2) TheCity Councishall hold a public hearing andlg notice in accordance withection2.3.1, Public
Hearings and Notification. Thgity Councishall byOrdinanceapprove, approve with conditions, or reject the
application. TheCity Councimay defer action until the next regular meeting.
F.Transfer é Title and Recording
(1) The applicant shall pay to the appropriate Real Estate Department the cost for the transfer of title and the
recording of appropriate deeds prior to the recording of any deeds.
(2) This chapter does not give any person the righhave a street, alley, righiaf-way, or servitude revoked
and the City does not warrant clear and merchantable title to any property over which the street, alley, right
of-way or servitude to be revoked or relocated lies.

2.3.7 Right Of Way Dedication
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I Pre-Application Conference
| with City Planner
\ Optional |

S
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Deny
Application

Approve
Application

A. Applicability
These procedures shall not apply to street widening dedications, dedication of streets where a design hearing has
been held, a subdivision orsite planhas been approved, or to dedication of streets where the Public Works
Department will provide the improvements.
B. PreApplication Conference
An applicant requesting rigkdf-way dedication shall schedule a papplication conference in accordance with
Section2.3.1.
C. Application Requirements
(1) An application for righbf-way dedication shall be submitted in accordance tittion2.3.1, Application
Requirements.
(2) TheCity Plannewill establishspecific submittal requirements for rigluf-way dedication applications.
D.City PlanneAction
(1) Upon submission of a completed application, thigy Plannemay schedule the application for review by the
City Staff TheCity Stafimay make comments concerning the dedication and conditions of approval.
(2) TheCity Planneshall prepare a report that reviews the application in light of comments provided b@itiye
Staff any plans to be considered and the general requirements of this development code. The report and any
related application materials shall be forwarded to fRknning Commission
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